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HOCTAHOBIIEHME

----- 2024 Ne

OO0 yTBep:KIeHNMU AIMUHUCTPATUBHOIO PerjiaMeHTa NMPei0CTaBIeHUA
MYHHIMNAJIBHOU ycayru « Beiaua BINMCKH U3 MOX03SCTBEHHBIX KHUD

B cootBerctBun ¢ ®enepanbubiMu 3akoHamu oT 06.10.2003 Ne 131-d3 «O6
o0ImMX MNPUHIMIIAX OpraHu3alMM MECTHOrO caMmoympaBieHuss B  Poccuiickoit
Oenepanmmy, ot 27.07.2010 Ne 210-®3 «OO6 opraHm3anuu TPEeAOCTABICHHS
TFOCYAApCTBEHHBIX M MYHHMIMIANBHBIX ycayr» U [lpukazom MuHHCTEpCTBa CEIBCKOIO
xo3siictBa PO ot 27.09.2022 Ne 629 «O06 yTBepkJIeHUU (OPMBbI U MOPSAJIKA BEICHUS
NOXO3AWCTBEHHBIX  KHUI», PYKOBOJACTBYSACh  YcraBoM  MorwibHo-IIocensckoro
CeJIbCKOro MocesieHns bonbliepedeHckoro MyHUIIMNAIbHOro pailoHa OMcKol oOnacTtu,
aaMuHucTpanuss MorunbsHo-Ilocenbekoro cenbckoro mnocenieHus bosbiiepedeHcKkoro
MYHUIUNAIBHOTO paiiona OMCKoON 001aCTH HOCTAaH OB S € Tt

1.  VYrBepauTe  aIMHHHUCTPAaTUBHBIM  pETJaMEHT IO  INPEJOCTABICHUIO
MYHHUIMIAIBbHON ycayru «Bpinaya BBIMUCKM M3 MOXO3AWCTBEHHBIX KHHUIY COTJIACHO
MPUIOKEHUIO K HACTOSAIIEMY MTOCTaHOBJICHHUIO.

2. Tlpuznate ytpatuBmuM cuiy [locTaHoBiieHHe aaMUHHUCTpAMd MOTHUIBHO-
[TocenbCKOro CembCKOro MOCENeHUsl boapmepeyeHcKoro MYHUIMNAIBHOTO paioHa
Omckoit obmactu ot 10.05.2012 Ne 13 «OO6 yTBepKIE€HHUHM aAMHUHHCTPATUBHOTO
periaaMeHTa MpeloCTaBIeHUs] MyHULIUMNAIBHON YCIyru «Bplnaya JOKyMEHTOB JKUTEISM
MoruibHo-I10cenbCKOro cenbCKoro ImoceneHus boblepedyeHCKOro MyHHUIUIIAIbHOIO
pailioHa (KONMMM JIMIIEBOIO CYETa, BBIMUCKA M3 JIOMOBOW KHUTH, CIPAaBOK M HHBIX
JIOKYMEHTOB MTOXO031CTBEHHOT'O YU€Ta)»

3. OnybmukoBaTh HACTOAIIEE TIOCTaHOBICHHE B Tazere «OduiuaabHbIi
OroJIJIEeTEHb OPraHOB MECTHOTO caMoympaBieHUus: MoruibHO-Ilocenbeckoro cenbcKkoro
MOCENICHUs» M pa3MECTUTh Ha oduluagbHOM caiite MoruibHo-Ilocenbckoro ceabckoro
nocesneHus bonplepedeHcKoro MyHHIMIaIbHOTO paitoHa OMcKol B WH(OPMAIMOHHO-
TEJIEKOMMYHHUKALMOHHOM ceTu «HTepHEeT».

4. KOoHTpOJIb 32 CMIOJIHEHUEM HACTOSIIIIETO MOCTAHOBJICHUSI OCTABIISIIO 32 COOOM.

I'maBa cenbCcKOro noceneHus J1. B. Apuar



[Ipunoxenne

K MIOCTAHOBJICHUIO aJIMUHUCTPAIlUU
MorunbHo-I1ocensCcKoro ceabCKOTO MOCEICHUS
BosbiiepedeHCKOro MyHHITMIIAIBHOTO paiioHa
Owmckoii obnacTi

oT «---» ---- 2024 r. Ne --

AJIMUHUCTPATUBHBIN PEI'TAMEHT
HPEJOCTABJEHUA MYHUIIUTIAJIBHOU YCIYT'
«BBIJAYA BBIIINCKH U3 ITIOXO3AUNCTBEHHbBIX KHHUI»

PA3JEJI 1. OBIIUE ITOJIOXXEHUA
['naBa 1. [IpeameT peryiaupoBaHust aIMUHUCTPATUBHOTO PETrilaMEHTa

1. Hacrodammii agMUHUCTPATUBHBIM pEIVIAMEHT YCTAHABIMBACT IOPSAOK H
CTaHJApPT TPEAOCTABJICHUS MYHUIMIAIbHOW yciayru «Bwimaua BeIMHCKH U3
MOXO35IMCTBEHHBIX KHUT», B TOM YHCIIE MOPAIOK B3aMMOJCUCTBUS AJIMHHUCTPALINU
MorunsHo-Ilocenbckoro cenbckoro mnoceneHusi bosbliepedyeHcKOro MYHHUIMIATIbHOTIO
pariona Owmckoil oOmactu (majee - aIMUHHCTpalMs) C TpakJaaHaMud M HX
YIOJIHOMOYEHHBIMU MIPEACTaBUTEISIMU, CPOKH u MIOCJIEIOBATEIBHOCTD
aJIMUHUCTPATUBHBIX Tpoleayp (AelcTBHil), OCYIIECTBISIEMbIX aJIMHHHCTpAIlUEH B
Mpoliecce peain3aliid MOJTHOMOYHMM MO BbIJa4€ BBIMUCKU U3 MOXO3SIMCTBEHHBIX KHHUT,
KOTOpBIE BEIyTCSl OpraHaMud MECTHOro camoynpasienus MoruibHo-Ilocensckoro
CEJIbCKOTO TOceIeHHs] bobliepedeHcKoro MyHUIIMNANbHOTO paifoHa OMckoil o6iacTu
(manee - MOXO3SIMCTBEHHBIC KHUTH).

2. llenpro HACTOSIIETO aJIMUHHCTPATUBHOTO PETJIAMEHTA SIBISIETCS oOecreueHne
OTKPBITOCTA TOPSIAKA MPEAOCTABICHUS] MYHUIMIAIBHON YCIyrd, NpPEeAyCMOTPEHHOMN
NYHKTOM | HacTosero aJMUHUCTPATUBHOTO perjiamMeHTa (Jajee - MYyHUIUNaiabHas
ycllyra), TOBBIIIEHUS KauecTBa €€ WCIOJHEHMs, CO3/aHMsl YCJIOBHM sl ydacTus
TrpakJlaH B OTHOIICHUSAX, BOZHUKAIOIINX MTPU MPEAOCTABICHUN MYHHUITUTIATBHON YCITYTH.

I'maBa 2. Kpyr 3asButenei

3. MyHuuunaneHasi yciayra MOpeIOCTaBIseTCs TpakJIaHaM, BEIYUIUM JINYHOE
nojicobnoe xozsiictBo (nmanee JIIIX) Ha TeppuTOpUM MYHUIIMIATBLHOTO OOpa30BaHUS
(manee - 3assBUTEIN).

I'maga JIIIX uMeeT mpaBO MOJYYHUTh BBINUCKY M3 KHHUTH TOJBKO B OTHOIIEHUH
csoero JIIIX B mobom o0beme, 110 JII000MY MEPEYHIO CBEACHHUMN U JTS JIIOOBIX 1EIeH.

WNuoii unen JIIIX wmmeer mpaBO IONYYHUTh BBIIUCKY W3 KHUIUM TOJBKO B
otHouiennun cBoero JIIIX B moOom oObeme, Mo JMOOOMY NEPEUHIO CBEIEHUN M IS
TOOBIX TIeNIeH, 32 UCKITIOUEHUEM TIePCOHANBHBIX TaHHbIX TiaBbl JITTX.

4. OT UMeHU 3asBUTENS 32 MPEIOCTABICHUEM MYHHUIUIAIBHON YCIYTM MOXKET
00paTUTHCS €T0 YIOJTHOMOYCHHBIN MPEICTABUTEND (Jlajiee - MPEICTABUTEND).

5.B cnyudae oOpareHus 3asBUTENS WJIM €ro TPEICTABUTENS C 3alpocoM O
MPEAOCTABICHUN HECKOJIbKUX TOCYAAPCTBEHHBIX YCAYT U (WJIM) MYHULUNAIBHBIX YCIIYT
IpyU  OAHOKPATHOM OOpallleHUH B MHOTO(YHKIIMOHAIBHBIA IIEHTP MPEAOCTABICHUS
rOCYJapCTBEHHBIX W MYHHUIMMNAIBHBIX YCIAYr (Hajee - KOMIUIEKCHBIA 3ampoc), 3a



HCKIIFOUYEHUEM TOCYJAPCTBEHHBIX YCIYI M MYHUIMIAIbHBIX YCIYT, MPEAOCTABICHUE
KOTOPBIX MOCPEICTBOM KOMIUIEKCHOIO 3alpoca HE OCYIIECTBISETCS, IPU yCIOBUH, YTO
OJIHOM W3 MYHUUMIAJIBHBIX YCIYI, YKa3aHHBIX B KOMILJIEKCHOM 3ampoce, SBIsSETCS
MyHULUIIAJbHAs ~ YCIyra, IHpenocTaBiiieMass B  COOTBETCTBUHM C  HACTOSIIUM
aIMUHUCTPATUBHBIM PEriIaMeHTOM, MHOTO(QYHKIIMOHAIbHBIA IEHTP MPEIOCTaBICHUS
FOCYJApCTBEHHBIX M MYHUIUINAIBHBIX ychnyr (mainee - MOIL[) ans obecrnieueHus
MOJIyYEHHUS 3asiBUTENIEM MYHHIIMITATbHON YCIYTH JEUCTBYET B MHTEpecax 3asgBUTeENs Oe3
JIOBEPEHHOCTH M HalpaBisieT B aJAMUHUCTPAlMIO 3alpoc O MPEJOCTaBICHUU
MYHHULIMIAIBHON YCIyrH, HOJNUCAHHBIM YIOJHOMOYEHHBIM pabdoTHUKOM MOIL[ u
ckperieHHbIM nieyaTeio M®II, a Takke cBeiaeHUs, JOKYMEHTHI U (WIM) UHPOPMAIIHIO,
HEOOXOUMBbIE ISl TPEJOCTABICHUS MYHHUIMNAIBHON YCIyTd, C MPUIOKECHUEM
3aBepeHHON M®I][ komMu KOMIUIEKCHOTO 3arpoca, 0e3 COCTaBJICHUS W TMOJMUCAHUS
TaKOr0 3aIpoca 3assBUTEIEM WM €T0 IIPEACTABUTEIIEM.

I'naBa 3. TpeOoBaHUs K MOPSIIKY HHPOPMHUPOBAHUSI O MPEAOCTABICHUN
MYHULHANIAIBHON YCIIYTH

6. I monydeHuss uHGOpMAIMK [0 BOIIPOCAM MPEAOCTABICHUS MYHULUTIAIBHOM
YCIYTH M O XOA€ NPEIOCTABICHHUS MYHULMNAIBHOM YCIyru 3asBUTEIb WIH €ro
IPEJCTABUTEb 00pAIAETCs B aIMUHUCTPALIHIO.

7. Undpopmanyss 1o BompocaM MPEAOCTaBICHUS MYHUIMNAIBHOW  yCIYTH
IPEJOCTaBISIETCA:

1) mpu TMYHOM KOHTAKTE C 3aIBUTEJIEM WJIHM €TO0 MPEACTABUTENIEM;

2) ¢ WCIONb30BAaHUEM CPEACTB Telle(POHHON CBA3M, yepe3 O(UIMANBHBIN callT

aMUHHUCTPALMU B UH()OPMAIIMOHHO-TEIIEKOMMYHUKAIMOHHOM cetn «HTepHeT» (manee
- ceTb «MHTEpHET») 1O agpecy: https://mogilnoposelskoe-r52.gosweb.gosuslugi.ru/

(manmee - oUIMANBHBIA CAaUT aIMUHHUCTPALINM), Yepe3 GeaepalbHYI0 TOCyIapCTBEHHYIO
uH(popManuoHHy0 cucteMy «EIMHBIA MOpPTad TOCYJApPCTBEHHBIX W MYHUIIMIAIHHBIX
yeryr (dyHkomid)», (mamee - IlopTanm), 1Mo 3JIGKTPOHHOW ITOYTE aAMUHHUCTPAIUN
mog.pos@yandex.ru (z[anee - DJICKTPOHHAsA Mo4YTa a)IMI/IHI/ICTpaIII/II/I);

3) nMCbMEHHO B ciy4yae MHCbMEHHOTO OOpalleHus 3asgBUTENS WIH €ro
npeICTaBUTES.

8. Undopmanus o0  Xoae  MPEJAOCTaBICHUS  MYHULMNAIBHOM  yCIyru
IPEOCTABIISAETCS:

1) mpu TMYHOM KOHTAKTE C 3aABUTEJIEM WIIM €T0 NPEACTABUTEIIEM;

2)c uWCHoNb30BaHUEM TeNeQOHHOM CBsI3M, dYepe3 OQUIMAIbHBIA  CalT
aMUHHUCTPALIUH, TI0 AJIEKTPOHHOM MOYTe aIMUHUCTPALIHH;

3) IMCBMEHHO B ClIy4a€ MHMCbMEHHOrO OOpallleHus 3asBUTENS WIH €ro
npeICTaBUTESI.

9. IOMKHOCTHBIE JUIA aJMHHHCTPALlMU, OCYIIECTBISAIONINE MPEeAOCTaBICHUE
uHpOpMAIIMM TIO BOMPOCAM TMPEIOCTABICHUS MYHHMIMIAIBHON YCIYTH M O XOJe
IPEIOCTABICHNUS] MYHULIUIIAIbHOW YCIIYTH, JOJIKHBI IPUHATH BCE HEOOXOIMMBIE MEPHI 110
NPEIOCTABICHUIO 3agBUTENI0 WM €ro MPeACTaBUTENI0 MCUEPNbIBAIOICH MHPOpMaUU
10 BOMPOCAaM HMX OOpalleHuid, B TOM YHCJIE C TMPUBJICUECHUEM APYTUX JODKHOCTHBIX JIMLL
aJIMMUHHUCTpALUU.

10. Jlo;okHOCTHBIE  JIML@  aJAMMHHUCTpPAllMU  MPEAOCTaBISIOT  CIEIYIOUIYIO


https://mogilnoposelskoe-r52.gosweb.gosuslugi.ru/
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UHpOpMALMIO IO BOIPOCaM IMPEAOCTaBICHUS MYHMLMIIAIBHOM YCIYTd U O XOJe
IPEIOCTABICHNUS] MYHULIMIIATbHON YCIIYTH:

1) 06 oprane MECTHOTO CaMOYIPABICHHUS MYHHUIUMIAILHOTO 00pa3oBaHUs,
IIPEIOCTABIISIIONIEM MYHUIMIAIBHYIO YCIYTy, OpraHax TIOCYAAapCTBEHHOH BIJIaCTH U
OpraHu3alusAX, yYacCTBYIOIIMX B MPEJOCTABICHUHM MYHUIMNAIBHOW YCIYTH, BKJIHOYas
MH(OPMALIMIO O MECTE€ MX HAxXOXKIEHMs, rpauke paboThl, KOHTAKTHBIX TelePOHAX, a
Takke 0 ML, ocymecTBISIOMMX IPEIOCTaBICHUE MYHULIMIIAIBHON YCIIYTH;

2) o mopsiKe MPeaoCTaBICHHUs] MYHUIMIIAIbHON YCIYyTd M X0/ MPEl0CTaBICHUS
MYHULANTAJIBHON YCIIYTH;

3) 0 mepevHe TOKYMEHTOB, HEOOXOAUMBIX JJIsl MIPENOCTABICHUS] MYHUILIUIIAIbHOU
YCIIyTH;

4) 0 BpeMeHHM TNpUueMa JOKYMEHTOB, HEOOXOAUMBIX ISl MPEJOCTaBICHUS
MYHULIANIAJIBHON YCIIYTH;

5) 0 cpoKe MpenoCTaBICHNS MYHULIMIIAIIBHON YCIIyTH;

6) 00 OCHOBaHUSX OTKaza B IpHEME JOKYMEHTOB, HEOOXOIUMBIX JUIA
NPEIOCTaBICHNUS] MYHULIUIIAIbHOU YCIIYyTH;

7) 00 OCHOBaHHUAX OTKa3a B MPEAOCTABICHUN MYHULIUIIAILHONW YCIIYTH;

8) o mopsiike o0xajloBaHMsI pelieHuil u aercTBuil (0e31eicTBYSA), MPUHUMAEMBIX
(coBepIIaeMbIX) B paMKax NpeJOCTaBICHUS MyHUIIUIIAIBHON YCIYTH.

11. OcHOBHBIMU TPEOOBaHUAMHU P MPEAOCTABICHUH UH(GOPMALIMU IO BOIIPOCaM
IIPEIOCTABICHNUS] MYHULIUINIAIBHOW YCIYIM M O XOZE NPEAOCTaBICHUS MYHHUIMIAIBHON
YCIIYTH SIBJIIFOTCSL:

1) akTyanbHOCTB;

2) CBOEBPEMEHHOCTH;

3) 4eTKOCTb U IOCTYITHOCTh B U3JI0KEHUU HH(POpMAIIHH;

4) nonHoTa UHPOPMALIUH;

5) cootBeTcTBUE UHPOPMAITUU TPEOOBAHUSIM 3aKOHOIATEIIbCTRA.

12. TIlpenocraBnexue uHopManum o BOIpPOCaM MPEI0CTABIICHUS
MYHHULIMIAJIBHON YCIYTM M O XOJA€ NPEJOCTABICHUS MYHULMIAIBHOW YCIyrd 10
TeneQOHY OCYIIECTBIISIETCS IyTEeM HEMOCPEACTBEHHOTO OOIIECHMS 3asBUTES WIH €ro
NPEeICTaBUTENS C IOJKHOCTHBIM JIMIIOM aMUHUCTPALIUU 1O TeTIe(OHY.

13. IIpn otBerax Ha TeiaepOHHBIC 3BOHKH JOJDKHOCTHBIC JHIA aIMUHHCTPAIUU
noJIpoOHO M B BEXJIMBOM (KOPPEKTHOM) (popMe HMHPOPMUPYIOT 3asgBUTENEH WU UX
MpeACTaBUTENEH MO HMHTEpPECYIIMM uX BompocaM. OTBeT Ha Telne(OHHBI 3BOHOK
HauMHaeTcss ¢ MH(OPMAlMM O HAaUMEHOBAaHUHU OpraHa MECTHOTO CaMOYIIpaBJICHUS, B
KOTOpPO€ TO3BOHWJ 3asBUTENb WJIH €ro NpeJACTaBUTENb, (PaMUIMH, WUMEHU U (eciu
MMeEeTCs) OTYECTBE JIMLA, IPUHSBIIETO TeJIe(OHHBINA 3BOHOK.

[Tpy HEBO3MOKHOCTH JOKHOCTHOTO JIMIA aAAMUHUCTPALIMU, TPUHSIBIIETO 3BOHOK,
CaMOCTOSATEIbHO OTBETUTh HAa TIIOCTABICHHBIE BOIMPOCH  Tele()OHHBIH 3BOHOK
nepeajsipecoBbiBaeTcs (MEPEBOAUTCSA) HA JPYroe JIOJKHOCTHOE JIMIO aJAMHHHUCTpALUU
WIK Ke 3asBUTENI0, WIM €ro MpeACTaBUTENI0 coo0IIaercs TeneOoHHbI HOMep, 1o
KOTOPOMY MOKHO MOJIYYHTh HEOOXO0AUMYIO HH(POPMAIIHIO 110 BOIIPOCAM MPEAOCTaBICHUS
MYHHUIMIAIBHON YCIYTH U O XOJ€ MPEJ0CTaBIECHNS MyHUIIMIAIBHON YCIyTH.

14. Ecnu 3asiBUTENS WK €ro MPEACTaBUTENS HE YAOBIETBOPSET UHPOpMAIUS IO
BOIIpOCaM  MPEAOCTABICHUS MYHUIMNAIBHOW YCIYTM W O XOJie¢ MpeaoCTaBICHUS
MYHHULMIAIBHON YCIIYTH, NPEAOCTaBIEHHAs OJKHOCTHBIM JIMLIOM aJMUHUCTpPALUU, OH
MOXKET O00paTUThbCid K TIJaBe aJMUHUCTPALUU WIW JIUIY, HCHOJHSIOWEMY €ro
MOJIHOMOYMS (Jlajee - TjaBa aJMUHUCTPAIMU), B COOTBETCTBUU C IpaUKOM IMpuema



3asBUTEJIEH WIIN UX MPEICTABUTEIICH.

[Ipuem 3asBUTENEN WM UX TPEACTABUTENEH TTIABOM aIMUHUCTPALIMU MPOBOJIUTCS
0 MpEe/IBApUTEIILHON 3aITUCH, KOTOpasi ocyliecTBisieTcs no tenedony: 8 38169 33-5-39

15. O6pamieHust 3asiBUTENS WM €T0 TPEACTaBUTEIS O MPEeIOCTaBICHUU
uH(popMaluy Mo BOIPOCaM MPEIOCTABICHHUS] MYHULIUIIAIBHON YCIYTH paccMaTpUBAIOTCS
B TeueHue 30 KaleHAApHBIX JHEW cO JHA perucrpauun oodpamieHus. OOpamieHus
3asBUTEJICH WJIM MX TPEJICTaBUTENCH O XOJ€ NMPEAOCTaBICHUS MYHULMIAIBLHON yCIYTH
paccMaTpuBarOTCS HE TMO3JHee pabouero AHS, CIASAYIOIIETO 3a JHEM pPETHCTpallyiu
oOpalieHus.

Juem peructpanuu  oOpallleHUs SBISETCS JIGHb €ro IOCTYIUICHUS B
aIMAHHUCTPAIHUIO.

OTtBer Ha oOpalieHue, MOCTYNUBILIEE B aIMUHUCTPALUIO B (JOPME FIEKTPOHHOTO
JIOKYMEHTa HampaBisieTcs B OpME JIEKTPOHHOTO JOKYMEHTA MO aJApecy SJIEKTPOHHOU
MOYTHI, YKa3aHHOMY B OOpaIlcHUH.

OtBer Ha oOpaleHre, TOCTYIHBIIEE B aJIMHHUCTPAIIMI0 B MUCBMEHHOW (opme,
HaIpaBJIsETCS 1O MMOYTOBOMY aJIpeCcy, YKa3aHHOMY B JaHHOM OOpaIleHUN.

16. Undopmaniug o mMecte HaxoxXAeHUS M Trpaduxe pabOThl aIMHUHHCTpALUH, a
takke MO®ILI, kKoHTakTHBIC TeIePOHBI, aapec OPHUIINATBLHOTO CcaiTa aJMUHUCTpAIUU U
ANIEKTPOHHOW TIOUTHI AJIMHUHHUCTPALIMM, TIOPSAKE TMPEJOCTABICHUS MYHHUIIUIATBHOMN
YCIYTH, a TaKXke MOpAJKE MOJydeHHs HHGOpPMAIMU IO BOMPOCAM MPEAOCTABICHUS
MYHUIIMTIAJIBHOW YCIYTM W O XOJIe TPEJOCTaBICHUS MYHULMNAIBHOW yCIYrd
pasmelniaeTcs:

1) Ha odULMAIBHOM CailiTe aIMUHUCTPALINH;

2) na I[loptane.

17.Ha uHOpMAIIMOHHBIX  CTEHAAX, pACIOJIOKEHHBIX B  IOMEIICHUAX,
3aHUMaeMbIX aJIMUHUCTpAIlMEe, pa3MeliaeTcs cleayromas nHPopMaIus:

1) 06 opraHe MECTHOTO CamMOYIpaBJICHUSI, MPEAOCTABIISIIONIEM MYHHUIUTIATHLHYIO
yCIIyTy, BKItOYas MHGOPMAIUI0O O MECTe HaXOXJeHHUs, rpaduke paboThl, KOHTAKTHBIX
teneoHax, aapece O(PHUIMATBLHOTO calTa AaIMUHUCTPAIIMM W DSJIEKTPOHHON TMOYTHI
aJIMUHUCTpaluH, a Takxke 0 MOLI, ocyiecTBasONMX MPEe0CTaBICHNE MyHUIIUTIATBHON
YCIIyTH;

2) 0 mopsiAKe MPEJOCTABICHUS MYHUIIMIAIBHON YCIYTH U XOJI€ NMPEIOCTaBICHUS
MYHUIIUIIATIEHON YCIIYTH, B TOM 4uciie 00 yciayrax, KOTOpbIE SIBISIOTCS HEOOXOAUMBIMU
1 00s13aTeTbHBIMU TSI TIPEIOCTABICHUS MYHUITUTIATBHON YCIyTH;

3) 0 mepedHe JTOKYMEHTOB, HCOOXOAMMBIX JUIS TIPEAOCTABICHUS MYHHUIIAIIAILHON
YCIIYTH;

4)0 BpeMeHH TMpueMa JOKYMEHTOB, HEOOXOAUMBIX JUIsl TMPEIOCTaBICHUS
MYHHULIUIIAJIBHON YCIIYTH;

5) 0 cpoke npeoCTaBICHUS] MYHUIIMTIAIbHOM YCIYTH;

6) 00 OCHOBaHHMSX OTKaza B TpHEME JOKYMEHTOB, HEOOXOIUMBIX s
MPEAOCTABJICHHUS MYHUITUTIAILHON YCITYTH;

7) 00 OCHOBaHUSAX OTKa3a B MPEJIOCTABICHIUN MYHHUIIUTIATLHOU YCIIYTH;

8) 0 mopsike 00KaIOBaHUS pEIICHUN U JAecTBUM (0e3/1eHCTBYSA), MPUHUMAEMbIX
(coBepllaeMbIX) B paMKax MPeJI0CTaBICHHUS MyHUITUTIATLHON YCIYTH;

9) u3BieUYCHUST W3 3aKOHOJATENbHBIX W WHBIX HOPMATHUBHBIX TIPABOBBIX aKTOB,
CoJIeprKaluX HOPMBI, PETYJIHPYIOLIKE MPEJOCTaBICHUE MYHULIMIIAIbHON YCIIYTH;

10) TekcT HaCcTOALIETO aAMUHUCTPATUBHOTO PETJIAMEHTA.

18. UndopmupoBanue 3asBUTENEH WIM WX MpeACTaBUTENed O MOpsaKe




IIPEAOCTaBICHUS] MyHULMINAIbHON yciayru B M®Il, o Xxone BBINOJHEHHS 3allpOCOB O
MPEJOCTABICHUM MYHULIMIIAIBHOW YCIYTH, @ TAKXKE [0 WHBIM BOIPOCAM, CBSI3aHHBIM C
MPEJOCTABIICHUEM MYHHUILMNAIBHOW YCIYTHM, a TAaKXKE KOHCYJIbTUPOBAHHE 3asBUTEIEH
WA UX TPEICTABUTEIICH O MOPSAIKE MPEIOCTaBICHUS MYyHULMNAIbHOU yciayru B MOI]
OCYILECTBIIAIOTCS B MOPSAKE, YCTAHOBIEHHOM Hactosied riaBoil, MOLI, ¢ koropeimu
aAMUHUCTpaLUsl 3aKIOYWIa B COOTBETCTBMM C 3aKOHOJATEIBCTBOM COTJIAIIEHUS O
B3aUMOJECICTBUH.

PA3JIEJ II. CTAHJIAPT ITPEJOCTABJIEH/ S MYHULIMITIAJIBHOM
YCIIVIU

I'maBa 4. HanmeHOBaHME MyHULINIIAIBHON YCIIYTH
19. «Bblgaya BBIIMCKH U3 MOXO3SMCTBEHHBIX KHUATY.
I'maBa 5. HanmeHoBaHue opraHa, IpeaoCTABIISIOMIET0O MyHHIIMNAIBHYIO YCIYTy

20. IIpenocTraBineHne MyHUIUMIIAIBHON YCIIYTH OCYIIECTBIIAECT aIMUHUCTPALUSI.

21. Ilpm mpenocTaBIeHMH MYHMIMIIAIBHON YCIYTH aJIMHHUCTPAIUs HE BIIPABE
TpeOOBaTh OT 3asBUTEJICM WIM WX MPEJCTABUTENCH OCYIIECTBICHUS ACHCTBUI, B TOM
YHCIIe COTJIACOBAHMM, HEOOXOMUMBIX [UIsl TOJYyYeHUS MYHHIMNAIBHONH YCIyrd U
CBSA3aHHBIX C OOpalieHueM B TOCYAApCTBEHHBIE OpraHbl, OpraHbl MECTHOTO
CaMOYTPABJICHUS M OPTaHU3aLMM, 3a UCKIKOYEHUEM IOJIYYEHUs YCIYT, BKIIOUYCHHBIX B
IIepeYeHb yCIIyr, yKa3aHHble B yacTH | crateu 9 @eaepanbHOro 3akona ot 27 utoius 2010
roga Ne 210-®3 «OO6 opraHuzanuy MPEJOCTABICHUS TOCYAapCTBEHHBIX U
MYHUIUTIATBHBIX YCITYTY.

I'maBa 6. Onucanue pe3ynbTara NpeaoCTaBICHNUS MYHULIMIAIBHONW YCIYTH

22. KOHEUYHBIM Pe3ynbTaTOM NPEIOCTABICHNUS MyHUIIUIIAIbHON YCIIYTH SIBISETCSA:

1) mpenocTaBieHue BHIUCKU U3 OXO35UCTBEHHON KHUTH;

2) OTKa3 B IPEAOCTABIECHUY BBIMKMCKU U3 IOX039MCTBEHHON KHUTH.

Brinucka u3 MOXO34MCTBEHHONM KHHUTH MOKET COCTABISATHCS B IPOU3BOJIBHOM
dopme (Hampumep, 1o (opMe OTIACNbHBIX JIUCTOB KHHMIM, WIM IO pasjeiam
(mozpaznenam), WK MO KOHKPETHBIM ITYHKTaM KHHTH).

Bommucka w3 kHUrM B (OpMe DJIEKTPOHHOIO JOKYMEHTa MOJAIMUCHIBAETCS
YCWICHHOW  KBAIM(PUIMPOBAHHON  DJIEKTPOHHOM  TOJMUCHIO  TJIaBbl  MECTHOM
aIMUHUCTPALMU UM YIOJHOMOYEHHBIM UM JOJKHOCTHBIM JIUIIOM.

I'maBa 7. Cpok npenocTaBiaeHuss MyHULIIMIIAIIBHOW YCIYTH, CPOK BbLAAYH
JOKYMEHTOB, SIBJIIFOIIUXCS PE3YJIBTATOM MPEIOCTABICHUS MYHUIIMNIAIBHON YCIyTH

23. MyHunumnan€bHas yciayra OpefocTaBisieTcs B TeueHue 3 pabounx JHEH co THS
NOCTYIUIGHHSI B aJMUHUCTpAIMIO0 JOKYMEHTOB, YKa3aHHBIX B NyHKTax 25 u 26
HACTOSILEro aIMUHUCTPATUBHOIO perjaMeHTa.

I'maBa 8. HopmaTuBHBIE ITPAaBOBBIE aKThI, PETYIUPYIOIINE MPEIOCTABICHHE
MYHULIMIIAJBHON YCIIYTH



24. IlepeyeHp HOPMATHUBHBIX IIPABOBBIX AKTOB, PETYJHPYIOIIUX MPEIOCTABICHUE
MYHHUIMIAIBHON yCIyTH (C YKa3aHHMEM HX PEKBU3UTOB M MCTOYHUKOB O(ULIHAIBLHOTO
OIyOJIMKOBaHMSI), pa3MelaeTcs Ha o(hUIMaibHOM caifTe afiMUHUCTpaluu 1 Ha [loprae.

I'maBa 9. UcuepnpiBaroiinii nepeyeHb JOKYMEHTOB, HEOOXOUMBIX B COOTBETCTBUU
C HOPMATUBHBIMH MPABOBBIMU aKTaMU JJIs IPEAOCTABICHHUS MYHULIUTIATILHON YCIYTH U
YCIIYT, KOTOPBIE SIBISIFOTCSI HEOOXOTUMBIMH U 00s13aTEIbHBIMU JJISI IPEAOCTABICHUS
MYHULUNATBHON YCIIYTH, TOAJIEKAIINX MPECTABICHHUIO 3asIBUTEIIEM UJTU €r0
MpeACTaBUTENS, CIOCOOBI UX MOJTYyUEHHUSI 3aIBUTEIIEM WIH €70 MPEICTABUTEIEM, B TOM
quclie B QJIEKTPOHHOU (popme, MOPsIIOK UX MPECTaBICHUS

25. C 1enpto NOJIy4E€HHs BBITUCKU U3 MOXO3SIIICTBEHHBIX KHUT 3aSBUTEIb UM €T0
NpPEJCTaBUTEIb NOJACT B aJMUHHUCTPALMIO 3alIPpOC O MPEIOCTABICHUH MYHUIUIAIbHON
ycayrd B (opMe 3asiBICHUS O BbIJaue BBINMCKH M3 MOXO3SIMCTBEHHBIX KHUT (lajnee -
3asBieHHE) 1O (OpME COITACHO MNPUIIOKEHUIO K HACTOSILEMY aJIMUHHUCTPATUBHOMY
perjJamMeHTy.

3asBieHHE O MPEAOCTABICHUU BBINMCKH U3 KHUTU MOXXET OBITh 3alOJHEHO OT
PYKH, MAaIIMHOIHKCHBIM CIOCOOOM JHMOO TMOCPEACTBOM DJIEKTPOHHBIX IEYaTarOIINX
YCTPOWCTB, a TAKkKe MOATOTOBJICHO B 3JIEKTPOHHOU opme ¢ momoisto [loprana.

3asBieHNe, HANpaBICHHOE B 3JEKTPOHHOM (opme ¢ ucnonb3oBanueM lloprana,
MOKET OBITh MOJMHMCAHO YCHJIEHHOW HEKBATU(HUIMPOBAHHOMN 3JEKTPOHHOH MOANMUCHIO,
cepTu(UKaAT KIOYa MPOBEPKH KOTOPOM CO3[aH M HUCIOJB3yeTcs B HHPPACTPYKTYpE,
oOecreunBaroen MH(OPMALIMOHHO-TEXHOJIOTUYECKOE B3aUMO/IEHCTBHE
UH(POPMAIIMOHHBIX CHUCTEM, HCIIOJIb3YEMBIX JUIsI MPEJOCTABICHUS TI'OCYJapCTBEHHBIX U
MYHHUIMIAIBHBIX YCIYTI B 3JEKTPOHHOM ¢opme, B cooTBercTBUU ¢ [locTaHoBneHuem
[IpaButenbctBa Poccuiickoit denepanun ot 01.12.2021 Ne 2152 «OO0 yTBepx)aeHUU
[lpaBun co3gaHus W HCHOJB30BaHUS cepTU(UKATAa KIOYa TPOBEPKU, YCHICHHOU
HEKBaTU(UIIMPOBAHHOUW JJICKTPOHHOW TMOJNMHUCH B WHMPACTPYKType, oOecreunBaroIei
MH(OPMALIMOHHO-TEXHOJIOTUYECKOE  B3aMMOJEHCTBHE  HMH(DPOPMAIMOHHBIX  CHUCTEM,
UCIOJIb3YEMbIX JJI MPEIOCTABICHUS TOCYIApCTBEHHBIX M MYHHMIIMIAIBHBIX YCIYT B
AIIEKTPOHHOU (hopme.

B 3asdBieHMH 0 NpeaoCTaBICHUM BBINUCKU M3 KHUTH TiaBoil JIIIX wnam mHBIM
uinenoM JIIIX ykaseiBaeTcsi (opmaT mnpenocTaBieHHMs TakKoM BBIMUCKH (B Qopme
3NIEKTPOHHOTO TOKYMEHTA UM Ha OYMa)KHOM HOCHUTEIE).

26. K 3asBIIEHHIO 3asBUTENb WM €ro IMPEACTABUTENb NPUJIAraeT CleayoLue
JIOKYMEHTBI:

1) Konuio JOKYMEHTa, yIOCTOBEPSIOIIETO TUYHOCTh 3asIBUTENS;

2) KOIUIO JOKYMEHTA, YOCTOBEPSIOLIEro JIMYHOCTh MIPEACTABUTENS 3asiBUTENS (B
cllydae Mojaydu JOKYMEHTOB MPEICTaBUTEIIEM 3asBUTEIIs);

3) AOBEpEHHOCTh WJIM HWHOM JOKYMEHT, YJIOCTOBEPSAIOIIUNA  MMOTHOMOYHMS
IpeICTaBUTENS 3asBUTENS (B Cllydae oAadn JOKYMEHTOB IIPEICTABUTEIEM 3asBUTEIS).

27. 3agBUTENb WU €r0 MPEACTABUTEND MPEACTABISIET (HAIIPABIISIET) 3asBICHUE U
JOKYMEHTBI, yKa3aHHble B MyHKTE 26 HACTOSIIEr0 aJMUHUCTPATUBHOTO PErJIaMEHTa,
OJIHUM U3 CIEAYIOIIUX CIOCOOO0B:

1) myTem TU4YHOTO OOpaIeHus B aAIMUHUCTPALIUIO;

2) yepe3 oOpraHu3aluyd IOYTOBOM CBSi3U. B 3TOM ciydae JOKYMEHTHI
NPEJICTABISAIOTCA B KOMMSX, 3aBEPEHHBIX HOTAPUYCOM WM JOJDKHOCTHBIM JIMIIOM,



YIOJHOMOYEHHBIM B  COOTBETCTBUM C  3aKOHOJATEJIbCTBOM HAa  COBEpLICHUE
HOTapUAJIbHBIX JEUCTBUU WM OPraHOM (JAOJKHOCTHBIM JIUIIOM), YIIOJTHOMOYEHHBIM Ha
BbI1a4y COOTBETCTBYIOIIETO IOKYMEHTA;

3) yepe3 nuuHbBINM KabuHET Ha [lopTane;

4) nyreM HampaBlieHUs Ha OQUUUANBHBIA  aApec  AJIEKTPOHHOM  MOYTHI
aJIMUHUCTpAIUK;

5) uepe3 MOLI.

28. B cmyuyae oOpamenus B M®I[ ogHOBpEeMEHHO ¢ KOMIUIEKCHBIM 3aIlipoCcoM
3asIBUTENb WU €r0 MPEJICTaBUTEh OAAET CBEICHUS, JOKYMEHTHI U (WJI1) UHPOPMAIIHIO,
MpPEeAyCMOTPEHHBIE HOPMATUBHBIMU MPABOBBIMU aKTaMU, PETYIUPYIONIUMHU OTHOIICHHUS,
BO3HUKAIOIIME B CBSI3U C MPEJOCTAaBICHUEM YKA3aHHBIX B KOMIUIEKCHOM 3alpoce
TOCYJJapPCTBEHHBIX U (WJIM) MYHULUMAIBHBIX YCIYT, 332 UCKIIOUEHUEM JOKYMEHTOB, Ha
KOTOpBIE pacHpocTpaHsieTcss TpeOoBaHue NyHKTa 2 yactu 1 crtarbu 7 denepanbHOTO
3akoHa or 27 wmions 2010 roma Ne 210-d3 "OO6 opraHuM3aniu MpPeaOCTaBICHUS
roCyJapCTBEHHBIX U MYHUIHUIAJIBHBIX YCIYT", a TAKXKE€ CBEJACHUH, JOKYMEHTOB U (WJIN)
uH(popMaluu, KOTOPhIE Yy 3aABUTENS WA €0 MPEICTaBUTENS] OTCYTCTBYIOT U JIOJKHBI
OBITh MOJIYYEHBI MO pe3yJbTaTaM MPEIOCTABICHHS 3agBUTENIO0 WM €ro MPEeACTABUTEINO
MHBIX YKa3aHHBIX B KOMIUIEKCHOM 3alpOCe rOCYJapCTBEHHBIX M (MJIM) MYHUIIUTAIBHBIX
yciayr. CBeneHusi, JOKYMEHTHI W (Wwid) UHPOpMALMIO, HEOOXOAUMBIE IS
MPEAOCTABJICHUS] TOCYJAAPCTBEHHBIX M (WMJIM) MYHUIMNAIBHBIX YCIYT, YKa3aHHBIX B
KOMILJIEKCHOM 3aIpoce, U MOJy4aeMble B OpraHu3alusaX, YKa3aHHbIX B YaCTU 2 CTaTbu |
®enepanbHoro 3akoHa oT 27 wurons 2010 roma Ne 210-d3 "OO6 opraHuzanuu
MPEAOCTABIICHHS TOCYIAPCTBEHHBIX U MYHUIIMTIAIBHBIX YCIAYT", B pe3yJbTaTe OKa3aHUs
YCIIYT, KOTOPBIE SIBJISIOTCS HEOOXOAUMBIMU W OOSA3aTEIBHBIMHU JI TPEIOCTaBICHUS
roCyJapCTBEHHBIX U MyHUIUIIAJIbHBIX YCIYT, 3aBUTENIb WU €0 MPEICTABUTENb MOAAET
B M®I] 04HOBPEMEHHO C KOMIUIEKCHBIM 3alIPOCOM CaMOCTOSATEIIBHO.

29. Ilpyn mpenocTaBlIeHUM MYHULUMIIAIBHON YCIYTM aJIMHHUCTpAlLUs HE BIIPABE
TpeOoOBaTh OT 3asgBUTENICW WM WX TNPEICTABUTEICH: JOKYMEHTHI, HE YKa3aHHbIE B
MyHKTax 25 U 26 HACTOSILIET0 aIMUHUCTPATUBHOIO PETJIAMEHTA.

30. TpeOoBanusi K JIOKYMEHTaM, TIPEACTaBISIEMbIM 3asgBUTEIEM WIH €T0
Npe/ICTaBUTEIIEM:

1) TOKyMEHTBI AOJKHBI UMETh M€YaTH, MOAMUCH YIIOJTHOMOYEHHBIX JOJKHOCTHBIX
JIUI] TOCYJAPCTBEHHBIX OPraHOB, OPTAHOB MECTHOT'O CaMOYTPABIICHUS WU JOJIKHOCTHBIX
JUI[ WHBIX OpraHW3alui, BBIJABIIMX JaHHBIE JOKYMEHTHI WM YJOCTOBEPHUBIIUX
MOJIJTMHHOCTh KOMUW JIOKYMEHTOB (B CiIy4ae TMOJydYeHUs JOKyMEHTa B Qopme
DIIEKTPOHHOTO JOKYMEHTa OH JOJDKeH OBITh TMOAMKMCAH DSJIEKTPOHHOW MOAMHUCHIO
3asBUTENSI WJIM €ro NpeJCTaBUTENs] B COOTBETCTBUMM C IYHKTOM 69 Hacrosuiero
aIMUHUACTPATUBHOTO PETIaMEHTA);

2) TEKCTHI IOKYMEHTOB JIOJDKHBI OBITh HAIMCAHBI Pa300pUUBO;

3) TOKYMEHTHI HE JTOJKHBI UMETh TIOIUYMUCTOK, IPUITHCOK, 3a4ePKHYTHIX CJIOB U HE
OTOBOPEHHBIX B HUX HCIIPABIICHUI;

4) NOKYMEHTBI HE JJOJKHBI OBbITh UCTIOJHEHBI KapaHJalloM;

5) TOKYMEHTBI HE JIOJKHBI UMETh MOBPEXKICHUN, HATMYNE KOTOPHIX HE MO3BOJISET
OJIHO3HAYHO HCTOJIKOBATh UX COJIEP:KaHHUE.

I'masa 10. McuepnbiBaronuii mepedeHb JOKYMEHTOB, HEOOXOIUMBIX B
COOTBETCTBUHU C HOPMATUBHBIMHU [TPABOBBIMU AKTAMH ISl IIPEIOCTABIICHUS
MYHULUNAIBHON YCIYTH, KOTOPBIE HAXOIATCS B PACHIOPSYKEHUH I'OCYIAPCTBEHHBIX



OpraHoB, OpraHoB MECTHOT'O CaMOYIIPAaBJICHUA U MHBIX OPraHOB, YHACTBYIOIIUX B
npcaoCTaBIICHUN MyHHHHHaHBHOI;'I YCIyru, 1 KOTOPBIC 3asABUTCIIb NI €TI0
npeaAcTaBUTCIIb BIIPABC NPCACTABUTD, 4 TAKIKC CIIOCOOBI BX IMMOJIYUCHUA 3asAIBUTCIIIMU WA
X IMPpCACTAaBUTCIIAIMHA, B TOM YHUCJIC B 3JIGKTpOHHOfI (bopMe, IIOPAIOK UX IIPCACTABICHHA

31. JlokymeHTBl, HEOOXOMMBIE AJIsl MPENOCTABICHUS MYHHMIMIIAIBHON YCIYyTH,
KOTOpBIE HAXOJATCS B PACIOPSIKEHMM TI'OCYIAapCTBEHHBIX OPraHOB, OPTaHOB MECTHOI'O
CaMOYIIPaBJICHHsI U MHBIX OPraHOB, yYaCTBYIOIIUX B MPEJOCTABICHUN I'OCYJapCTBEHHBIX
WIM MYHUUMIIAIBHBIX YCIYT, U KOTOPBIE 3asBUTENb WIM €Tr0 IPEIACTaBUTENb BIIPaBe
IIPEACTABUTD, OTCYTCTBYIOT.

I'maBa 11. 3anpeT TpeboBaTh OT 3asBUTENS NPEICTABICHUS JOKYMEHTOB U
uH(popMaLuu

32. AiMHUHHCTpanys NpU NPEJOCTABIECHUNM MYHHUIMIIAJBHOM YCIYI'M HE BIIPABE
TpeOOBaTh OT 3asIBUTENEHN UM UX MPEACTaBUTEINECH:

1) mpencraBineHus JOKyMEHTOB U MH(OpPMAIMU WIM OCYILECTBIEHUS JIEHCTBUH,
IPEICTAaBICHUE WJIN OCYLUIECTBICHHE KOTOPBIX HE IPEAYCMOTPEHO HOPMAaTHUBHBIMHU
IPABOBBIMU AKTaMM, PETYJIMPYIOUIMMU OTHOIICHMS, BO3HHUKAIOIIME B CBSI3U C
NPEIOCTaBICHUEM MYHULIUIIATbHON YCIIYTH;

2) npeacTaBieHUs] JOKYMEHTOB U MH(OpMAIlMU, B TOM YHUCIIE MOATBEPKIAIOIINX
BHECEHUE 3asBUTENIEM IIIaThl 33 MIPENOCTABICHUE IOCYJAPCTBEHHBIX U MYHUIIMIIAIBHBIX
YCIIYT, KOTOpbIE HAXOAATCS B PpACHOPSIKEHUU aIMUHHUCTPALMU, TOCYIapCTBEHHBIX
OpraHoB, OpraHOB MECTHOTO caMoOympaBieHuss ¢ (WIM) TOJBEJOMCTBEHHBIX
rOCyJapCTBEHHBIM OpraHaM M oOpraHaM MECTHOTO CaMOYIPAaBJIEHHS OpraHW3alui,
YYacTBYIOIMX B MPEAOCTaBICHUM MYHHUIMIAIBHON YyCIyrd, B COOTBETCTBUU C
HOPMAaTUBHBIMU NpaBOBbIMM akTamMu Poccuiickoii ®denepanny, HOPMATUBHBIMU
npaBoBbIMH akTamMd OMCKOW 001acTH, MyHHIMIIAJIbHBIMU IPAaBOBBIMU aKTaMH, 3a
UCKJIIOUEHUEM JIOKYMEHTOB, BKJIIOYEHHBIX B OINPEIEICHHbI YacTel0o 6 craTbu 7
®enepanibHoro 3akoHa ot 27 wutons 2010 roma Ne 210-d3 "OO opranuzanuu
NPEIOCTaBICHUS TOCYJaPCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT" MepevyeHb TOKYMEHTOB;

3) npencTaBieHUss  JIOKYMEHTOB W HH(POpMAllMU, OTCYTCTBHE U  (WJIN)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIIMCh MpPHU IMEPBOHAYAJIHLHOM OTKa3e B IMpUEME
JOKYMEHTOB, HEOOXOIUMBIX Jii MpPEeNOoCTaBICHUS MYHULUIAIBHOW yciyru, aubo B
IIPEI0CTaBICHUH MYHHUIMTIAIBHON YCIIyTH, 32 HMCKJIIOYEHHEM CIIy4aes,
MPEyCMOTPEHHBIX B MyHKTE 4 yactu 1 cratbu 7 @eaepanbHoro 3akoHa ot 27 urois 2010
roga  Ne210-®3 "OO opraHuM3alMi — TOPEIOCTABICHUS  TOCYNApCTBEHHBIX U
MYHULUNAIBHBIX yCIyr";

4) mpenoctaBiaeHUs Ha OyMa)XHOM HOCHUTEJE JIOKYMEHTOB M HH(OpMaIuH,
AIIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2
gactu 1 crtateu 16 ®enepanpHoro 3axkoHa oT 27 wutons 2010 roma Ne 210-d3 "OO6
OpraHu3allMy TNPEJOCTABIECHNUS TOCYAAPCTBEHHBIX W MYHMIMIAJIBHBIX yciayr"', 3a
UCKJIIOYEHUEM CIIy4aeB, €CJIM HaHECEHHE OTMETOK Ha Takuhe JOKYMEHTHl JH00 HX
U3BATHE SABISAETCS HEOOXOIMMBIM YCIOBHEM MPEIOCTABICHUS MYHUIIUIIAIBHON yCIyTH, U
MHBIX CJIy4aeB, YCTAHOBJICHHBIX (pe/lepaibHbIMU 3aKOHAMHU.

I'maBa 12. HcuepnsiBaromuii nepedyeHb OCHOBAHUM JUIsl OTKa3a B IpUEME
JIOKYMEHTOB, HEOOXOIUMBIX ISl TPEAOCTABICHUSI MYHUIIMITAIbHON YCIyTd
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33. OCHOBaHMSIMH JIJIs1 OTKa3a B IPUEME IOKYMEHTOB SIBIISIFOTCSL:

1) 3asBIIEHHE HE COOTBETCTBYET (POpME 3asiBICHUS, YCTAHOBICHHON MPHUIIOKEHUEM
K HAaCTOSIIIEMY aIMMHUCTPATUBHOMY PETIIAMEHTY;

2) HENpEe/ACTaBIICHUE 3asBUTEIIEM WM €ro IpeACTaBUTEIEM JOKYMEHTOB,
YKa3aHHBIX B IIyHKTE 25, 26 HACTOAILIETO0 aAMUHUCTPATUBHOIO PETVIAMEHTA;

3) HECOOTBETCTBUE IMPEJCTABICHHBIX 3asBUTENIEM WM €ro IpeACTaBUTEIEM
JIOKYMEHTOB TpeOOBaHUSAM, YKa3aHHBIM B IyHKTe 31 HAcTOSIIEro aJMUHUCTPATUBHOIO
periamMeHTa;

4) Hann4uue B JOKYMEHTAX HELEH3YPHBIX JTUOO OCKOPOUTENIBHBIX BBIPAXKEHUI, YTpo3
JKU3HHU, 370POBBI0 M UMYILECTBY JOJDKHOCTHBIX JIMI] aAMUHHUCTPALUHU, & TAKXKE YICHOB
UX CEMEMN.

34. B cimydae yCTaHOBJICHHs OCHOBAaHMM I OTKa3a B IPHUHATUU JOKYMEHTOB
JNOJDKHOCTHOE JIMIIO aJMHUHHUCTPALlMM, OTBETCTBEHHOE 3a IPHUEM U PETUCTPALUIO
JOKYMEHTOB, COBEPILAET JACHCTBUS 110 YBEIOMIICHHIO 3asIBUTEINS WIM €TI0 MPEACTaBUTENS
B IOpSAKE, NPELYCMOTPEHHOM NyHKTOM &80 HacTosmero aJIMHUHHCTPATHBHOTO
periaamMeHTa.

35.Otka3 B mpueMe [TOKYMEHTOB HE IpENsATCTBYEeT HMOBTOPHOMY OOpaIlEeHUIO
3asBUTENICH WIA UX MPEICTABUTENIEH 3a NMPEIOCTABICHUEM MYHMIMIAIBLHON YCIYTU H
MOKET OBITh OOXaJOBaH 3as{BUTEIEM WJIM €ro MpeiCTaBUTENEeM B MOpPSAKE,
YCTaHOBJIEHHOM JIEHCTBYIOIIMM 3aKOHOAATEIBCTBOM.

I'masa 13. McuepnbiBaromuii nepe4eHb OCHOBAaHUMN JIJIsI MPUOCTAHOBJICHUS UITH
OTKa3a B MPEJAOCTABICHUN MYHULIMNIATBHON YCIYTH

36. OcHOBaHUs AJI1 IPUOCTAHOBIICHHS NIPENOCTABICHUSI MYHULIMIIAJIBHON YCIYTH
3aKOHOJIaTEJILCTBOM HE IIPEYyCMOTPEHBI.

37. OcHOBaHMEM [UIsl OTKa3a B IMIPENOCTaBICHHMM MYHULMIAIBHOW YCIYIH
SBIISIETCSI HECOOTBETCTBUE 3asBHUTENS TPeOOBAHUSAM, IPETYCMOTPEHHBIM ITYHKTOM 3
HACTOSIEr0 aIMUHUCTPATUBHOIO PETJIaMEeHTa.

I'maBa 14. [lepedens yciyr, KOTOpBIE SIBISIFOTCS HEOOXOIMMBIMU M 0053aTeTbHBIMH
JUJIS1 IPEIOCTABJICHU MYHUIIUTTAIBHON YCIYTH

38. Ycnyru, KOTOpbIE SBISIFOTCS HEOOXOJUMBIMH M 00sI3aTEIbHBIMU  JIS
MIPEAOCTABICHUS MYHULIUITIAIBHON YCIIYTU OTCYTCTBYIOT.

I'maBa 15. ITopsinok, pasmep U OCHOBaHMS B3UMaHUs FOCY/1apCTBEHHON MONIUINHBI
WJIM MHOM IUIAThI, B3UMAEeMOH 3a NPEJOCTABICHUE MYHULIUIIAJIBHON YCIIYT'!

39. MyHuIunaigbHas yciyra NpeaocTaBiseTcs 0e3 B3UMaHHUs TOCYIapCTBEHHOMN
NOIIMHBI MM MHOM IUIATHI.

40. B ciiyyae BHeceHUs] U3MEHEHUH B BBIIAHHBIN B PE3yJIbTaTe MPEJOCTABICHUS
MYHHUIMIAIBHON yCIyrd JOKYMEHT, HalpaBJCHHbIM Ha WCIpaBICHUE OMIMOOK U
ONEYaTOK, JOMYIIEHHBIX M0 BUHE agMuHUCTpanuu, M®II, a Taxke TOIKHOCTHBIX JIHI
anMuHUCTpanuu, padotarnkoB M®I, muiata ¢ 3asBUTENS HE B3UMAETCH.

I'naBa 16. [Topsigok, pa3mep U OCHOBaHMS B3UMaHUS IUIAThI 3a IPEIOCTABICHUE
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yCIIyT, KOTOPBIE SABJISIOTCS HEOOXOAUMBIMU U 0053aTEIbHBIMU JUIsI ITPEIOCTABICHUS
MYHHULMIAIBHON YCIyTH, BKI0Yas HHPOPMALIMIO O METOJIMKE pacyeTa pazMepa Takou
I1aThl

41. I1narta 3a yciayru, KOTOpbIE SIBISIOTCS HEOOXOIUMBIMU U 00SI3aTEIbHBIMU TSI
MPEAOCTABICHHUS] MYHUITUIIATLHON YCIIYTH, OTCYTCTBYET.

I'naBa 17. MakcuMaIbHBIN CPOK 0XKUJaHMSI B OUY€peIn IIpU 110J1aue 3asBICHUS U
IIPU MOJIYYEHUH pe3yibTaTa MPEA0CTaBICHUS TaKOM YCIyru

42. MakcuManpHOE BpeMs OXKHMJIAHUS B OYEpEeNM IIPU IOoAade 3asBICHHS U
JIOKYMEHTOB HE JIOJKHO IIPEBBIATh 15 MUHYT.

43. MakcuManbHOE BpeMs OXHMIAHMS B OYEPEAM IPU IOJY4YEHUH pe3yJIbTara
MYHHMIMIIAIBHON YCIyTy HE IOJKHO MPEBBIIATh 15 MUHYT.

I'maBa 18. Cpok 1 mOpSAOK PETUCTPALIAN 3aABJICHHUS, B TOM YUCJIE B JICKTPOHHOMU
dbopme

44. Peructpanuio 3asBJICHUS U JOKYMEHTOB, MPEAOCTABICHHBIX 3asBUTEIIEM WIIH
€ro  MPEICTABUTENIEM,  OCYWIECTBISECT  JOJDKHOCTHOE  JIMIO  AJMUHHUCTPALUU,
OTBETCTBEHHOE 3a MPHEM M PETUCTPALMIO JOKYMEHTOB, B TOM YHCJIE B DJICKTPOHHOM
dbopme, B KypHaAJIE PETHCTpallMd OOpaIieHUuH 3a MPEAOCTaBICHHUEM MYHHITUIIAILHON
YCIYTH MYTEM NPUCBOCHUSA YKA3aHHBIM JOKYMEHTaM BXOJAIIETO HOMEpA C YKa3aHUEM
JIaThl TTOTYyYCHHUSL.

45. Cpok peructpaiud MNpeACTaBICHHBIX B aJMUHHUCTPAILlMIO 3asBICHUS W
JIOKYMEHTOB MPU HEMOCPEICTBEHHOM OOpAaIlleHUH 3asiBUTENS WK €r0 MPEJCTABUTENS B
aIMUHUCTPALUIO HE JOJDKEH MPEBBINIATh 15 MHHYT, IPU HANpPaBICHUU JOKYMEHTOB
Yyepe3 OpraHu3aliy MOYTOBOM CBSI3HM WU B DJIEKTPOHHOM (hopme - oguH pabouuii 1eHb CO
JIHS TIOJTYYEHHS aJIMUHUCTPAIIME YKa3aHHBIX JOKYMEHTOB.

46. JlneM peructpaluuy JIOKYMEHTOB SIBJSETCS JE€Hb HX IMOCTYIUICHHS B
agmuHucTpanuio (1o 16.00 gacos). [Ipu nocryminenun nokymeHnToB nociie 16.00 yacos
UX PETUCTpaIis MMPOUCXOIUT CICTYIOMIMM paboduM JHEM.

I'maBa 19. TpeGoBaHus K MOMEIIEHUSM, B KOTOPBIX MPEAOCTaBISAETCS
MYyHULUIIAJIbHASA YCIyTra

47. Bxon B 37aHME aJMHHHUCTpALMU 000pyayeTcs: MH(OOPMAIMOHHON TaOIMYKOU
(BBIBECKOIT), conleprkalell THGOPMaLIHMIO O TOJTHOM HAMMEHOBAHUU aIMUHUCTPALIUU.

48. AnmuHucTpanus — o0OecrieynBaeT — MHBaNUAaM  (BKIIIOYash — WHBAJIHUJIOB,
HCIOJIb3YIOIIMX Kpecia-KOJISICKU U COOaK-ITPOBOTHUKOB):

1) conpoBok/ieHne WMHBAIMIOB, HMMEIONIMX CTOWKHE paccTpohcTBa (YyHKUUU
3pE€HUsI M CAMOCTOSITEJIbHOTO TEPEIBUKEHUS, M OKa3aHUE MM IIOMOLIM B 3JaHUU
aJIMMHHUCTpaLUY;

2) JomycK B 3/aHUM€ AJIMUHHUCTpalUMUd COOaKU-NPOBOJHMKA MPU HAIHYUHU
JIOKYMEHTa, MOJATBEPKIAIOIIEro ee CrelMalbHoe 00yuyeHue U BbliaBaeMoro no ¢gopme u
B TOpSIZIKE, KOTOPHIE OMpPEeNsioTcs (eaepatbHbIM OpraHOM HCIIOJHUTENBHON BIACTH,
OCYIIECTBIISIFOIIMM (PYHKIIMH 1O BBIPaOOTKE M peaju3alyy TOoCyAapCTBEHHON MOIUTHKU
¥ HOPMaTUBHO-NPABOBOMY PETYIHPOBAHUIO B cpepe COLMANbHOM 3alUThl HACEJICHNUS;
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3) oka3aHME JOJKHOCTHBIMM JIMLAMU U PAaOOTHUKAMU aJMUHUCTPALMU ITOMOLIU
MHBAJUJaM B IMPEOJIOJICHUH OapbepoB, MEIIAIOIIUX IMOJIYYEHHI0 UMHU YCIYr HapaBHE C
JPYTUMHU JIMLAMU.

B cnydasx, eciau 31aHuMe HEBO3MOXKHO IOJIHOCTBIO MPUCHOCOOUTH C Y4ETOM
NOTpeOHOCTEN MHBAJINUJOB, aAMUHUCTPALIAA 0 €r0 PEKOHCTPYKLIUHU WIIM KalUTaIbHOTO
pPEMOHTa MPUHUMAET COIJIACOBAaHHBIE C OJHUM U3 OOIIECTBEHHBIX OObEINHEHUN
MHBAJIU/I0B, OCYUIECTBIISIIOIINX CBOIO JEATEIBHOCTh Ha TEPPUTOPUM HOBOJIOTMHOBCKOIO
CeJIbCKOro mnoceneHust bonplepeyeHckoro MyHuIUnansHoro paifona OMckoi o6sacTy,
Mepbl 1J1s1 o0ecnedeHHs JOCTylla MHBAJIMJOB K MECTY MPEJOCTABIECHNUSI MyHUIIMIAIbHON
YCIIYTH.

49. lnpopmanroHHble TAOJUYKH (BBIBECKH) PAa3MELIAIOTCS PSAOM C BXOJOM B
3/laHue aAMUHHUCTpALMU MO0 Ha IBEpU BXOJ1a B 3/1aHUE aIMUHUCTPALIUU TaK, YTOOBI OHU
OBUIM XOPOILIO BUIHBI 3asIBUTENISAM UM UX MIPEACTABUTEISM.

50. [Ipuem 3asiBUTENEN WM UX MPEACTaBUTENEH, TOKYMEHTOB, HEOOXOAUMBIX JUIS
OpPEJOCTaBICHNUS  MYHHUIMIAJIBHOM  yCIyrd,  OCYLIECTBIAETCSs B  KaOumHeTax
aAMUHHUCTPALUH.

51. Bxox B kaOuHET aAMUHUCTpALMKA 000pyAyeTcss HHPOPMALMOHHONW TaOIUUKOM
(BBIBECKOM) C yKazaHMEeM HoMepa KaOuMHeTa, B KOTOPOM  OCYILECTBIISIETCS
IPEIOCTaBICHUE MYHUIIUTIIATBHON YCIYTH.

52. Kaxnoe paboyee MeCTO AOHKHOCTHBIX JIMI[ aAMUHUCTPALMU JOKHO OBITH
000pyI0BaHO NEPCOHATIBHBIM KOMIIBIOTEPOM C BO3MOKHOCTBIO JJOCTYIa K HEOOXOIUMBIM
UHGOPMAIIMOHHBIM 0a3aM JTaHHBIX, I€YATAIOLINM U CKAHUPYIOIIMM YCTPOMCTBAM.

53. Mecra oXuJaHUs JIOJKHBI COOTBETCTBOBAaTH KOM(OPTHBIM YCIOBHUSM IS
3asIBUTENIEH WM UX MPEJICTAaBUTENEH U ONTHUMAJIbHBIM YCIOBHUSAM paOOThl JOTKHOCTHBIX
JIML] aIMAHUCTPALH.

54. Mecrta oxuaaHus B O4epeM Ha MpUEM, Mojady JOKYMEHTOB, HEOOXOIUMBbIX
JUISL TIPEIOCTaBICHUS] MyHULMIIAIBHON YCIYTH, 000PYIYIOTCS CTYJbSIMH, KpECEIbHbIMU
CEKLUSAMHM, CKAMbSIMHU.

55.Mecra nans 3amoJIHEHUS JOKYMEHTOB OO0OpyAyroTcs WH(GOPMAIMOHHBIMH
CTEH/IaMHU, CTYJIbSIMH U CTOJIAMH 11 BO3MOXXHOCTH 0(OPMIIEHUS JTOKYMEHTOB.

56. UndopManinoHHbIE CTEHIbI pPa3MEIIAIOTCS Ha BUIAHOM, JOCTYIHOM JJis
3asBUTENICH WM UX IMPEICTaBUTENCH MecTe U NMPU3BaHbl 00ECIICUUTh 3asIBUTENS UIH €ro
npeJcTaBuTeNs ucuepnbiBatoiieil nHpopmanneir. CTeHabl AOHKHBI ObITh 0()OPMIIEHBI B
€AMHOM CTWJIC, HAAMHCHU CHeNlaHbl YyepHbIM mpudtTom Ha Oenom ¢doue. OdopmiieHue
BU3YaJbHOW, TEKCTOBOW WHGOpPMAIMH O TOPSIKE MPEAOCTABICHUS MYHHUIMIAIBHON
YCIYTH JIOJKHO COOTBETCTBOBATh ONTHMAJIbHOMY 3pUTEIBHOMY BOCHPHITHIO 3TOU
MH(OPMALIUY 3asIBUTEISIMU MM UX MIPEACTABUTEISIMHU.

I'naBa 20. IToka3zarenau 1OCTYITHOCTH M Ka4€CTBA MyHULIMIIAIIBHON yCIIyTH, B TOM
YUCIIe KOJIMYECTBO B3aUMOICUCTBUM 3asIBUTEIS C JOJDKHOCTHBIMU JIMLAMU IIPU
IIPEIOCTABICHUY MYHUIMITAIIBHON YCIIYI'Y U UX MPOJOJIKUTEIBHOCTD, BO3MOKHOCTh
NOJTy4YeHHs HH(OPMAIIUHU O XO/1€ IPEI0CTABICHHSI MYHHUIIUIIATHHON YCIYTH, B TOM YHCTIe
C MCIIOJIb30BaHUEM MH()OPMALMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHI1, BO3MOKHOCTD
160 HEBO3MOXKHOCTh MOJIyYeHUs MyHUIIMNIanbHOU yeiyru B ML (B ToM ymciie B
HOJTHOM 00BbEME), MOCPEICTBOM KOMIUIEKCHOTO 3apoca

57. OCHOBHBIMH IOKA3aTEISIMU JTOCTYITHOCTH M Ka4e€CTBAa MYHULMITIAJbHON YCIYTH
SABJISIOTCS:
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1) cobmroenue TpeGoOBaHMM K MecTaM MPEeOCTaBICHUS MYHUIIUIIAILHON YCITYTH,
UX TPAHCIIOPTHOM NOCTYIIHOCTH;

2) BO3MOXXHOCTh MPEJCTABICHUS 3asBJICHUSI U JOKYMEHTOB, HEOOXOAMMBIX JIS
MPEIOCTABIICHUS] MYHUIIUNIATIBHOU yCiayTH, yepe3 MOIL];

3) cpeaHee BpeMs 0KUAaHUSI B OUEPEIU MPH MoAaue JOKYMEHTOB;

4) xoIM4eCcTBO OOpalIeHui 00 00KaIOBaHUH PEIICHUM U TelcTBUM (0e31eHCTBIS)
aIMUHHUCTpPAIMU, a TAKXKE TOJHKHOCTHBIX JIMI] aIMUHUCTPAIUH;

5) KOMUYECTBO B3aUMOJCUCTBUN 3asdBUTENs WM €ro TPEeACTaBUTENS C
JIOJ>KHOCTHBIMH JIMLIAMU, UX MTPOAOJIKUTEIIBLHOCTD;

6) BO3BMOXKHOCTb ~ MOJy4YeHHs  uHGOpMAUM O  XOJe  MPEeaoCTaBICHUS
MYHUIIUTIAJIBHOW YCITYTH.

58. B3aumopencTBue 3asBUTENS WM €ro MNPEACTAaBUTENS C JIOJKHOCTHBIMHU
JULIAMU  QJAMUHHUCTPAlUWMHA  OCYIIECTBIAETCA IPU JIMYHOM IPHEME TPAXKIAH B
COOTBETCTBUH C IpaMKOM MpHUeMa rpaxkJaad B aMUHUCTPAIUH.

59. BzaumopeicTBue 3asBUTEIS WM €ro MPEACTAaBUTENSI C JIOJKHOCTHBIMHU
JUIAMUA aIMUHUCTPAIIMN OCYIIECTBIIACTCS MPH JIMYHOM OOpAIlEHUH 3asIBUTENSI WIH €T0
MPECTABUTEIA:

1) ny1s moTaun TOKYMEHTOB, HEOOXOIUMBIX JIJIS MPE0CTABICHUS MYHUIIMTTATBHOM
YCIYTH;

2) 115t OJTyYeHUs Pe3yIbTaTa MPEeA0CTaBICHHUS MYHUIIUIIATEHON YCIIyTH.

60. [Ipoa0KUTETLHOCTh B3aUMOJCHUCTBHUS 3aBUTEIS WJIM €T0 MPEICTaBUTEIIS C
JIOJDKHOCTHBIMU JIMIIAMU aAMUHUCTPAIMU TIPHU TIPEOCTABICHUN MYHUIIUTTATBHON YCIYTH
HE J0JDKHA NpeBhIaTh 10 MUHYT IO KaXJAOMY M3 YKAa3aHHBIX B ITYHKTE 60 HACTOSIIETO
aIMUHUCTPATUBHOTO PETJIAMEHTA BUJIOB B3aUMOJICHCTBHS.

61. KosimuecTBO B3aUMOJCUCTBUI 3asgBUTENSl WM €ro MNPEACTABUTENS C
JIOJ>KHOCTHBIMU JIMIIAMH aAMUHHUCTPAMU HPH MPEIOCTABICHUNA MYHUIIUNIAIBHON YCIYTH
HE JTIOJ>KHO MPEBBIIATH JIBYX pa3.

62. 3asBUTEN0O  OoOecreynMBaeTCs  BO3MOXKHOCTH  TOJIa4d  3ampoca O
MPEIOCTABIICHUHM MYHMITUTIAJIBHOM YCIYTM W TOJYYEeHHS pPe3yjbTara MYHUIIUNATIBHOM
YCIYTH TOCPEACTBOM MCIIOJIB30BAaHUS AJEKTPOHHOW MOYTHI aaMUHHCTpauuu, [loprana,
M®II.

3asgBUTEIb U €T0 MPEJICTABUTENIh UMECIOT BO3MOXKHOCTD TMOJYYHTh HHPOPMAIIHIO O
XO[€ TMPENOCTABICHUS MYHUIUNAIBHOM YCIYrM B QJAMUHUCTpAllMd B TOPSIKE,
YCTAHOBJICHHOM ITYHKTaMH 7-15 HacTOSIIEro aAIMUHUCTPATUBHOTO PETJIAMEHTA.

I'maBa 21. ubie TpeOGOBaHUS, B TOM YKCJIE YIUTHIBAIOIINE OCOOEHHOCTH
MIPEAOCTABICHUS MyHULIUNIAILHOM yciryrd B ML 1 1o skcTeppuTOpHaAIbBHOMY
MPUHIIUITY, 0COOCHHOCTHU MPEIOCTABICHNUS MYHUIIUTIATBHON YCIIYTU B AJIE€KTPOHHOM

dbopme

63. MynununanbpHas  ycliyra 1O JKCTEPPUTOPUAILHOMY  MNPHUHIMILY  HE
IPEIOCTABIISETCS.

64. Opranu3zanus NpeJoCTaBICHNUS MYHUIMIIAIBHON YCIYIHM OCYHIECTBIISIETCS IO
npuHIMIy "onHoro okHa'" Ha 6aze MOIL] mpu nTUYHOM OOpalleHUH 3asBUTENS WIH €r0
IIpEACTaBUTEIS.

[Tpu npegocTaBieHUU MyHULIMIIAIBHON YCIYIH YHUBEPCAIbHBIMU CIIELUATUCTAMU
M®II ocyiiecTBIAOTCS CIEAYIOLME aIMUHUCTPATUBHBIC IEUCTBHUS B paMKaxX OKa3aHUs
MYHULUNAJIBHON YCIIyTHU:
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1) undopmupoBanue 3asgBUTENed WIM UX MpeACTaBUTENed O MOpsaKe
IPEIOCTABICHUS] MYHUIMNAIBHON YCIYrHM, B TOM YHCJI€ TOCPEACTBOM KOMIUIEKCHOTO
3ampoca, O XOJE BBINOJIHEHHUS 3alpoca O MPEIOCTaBICHUM MYHULIMIAIBHOW YCIYTH,
KOMILUIEKCHBIX 3alpoCOB, [0 HHBIM BOIIpOCaM, CBSA3aHHBIM C IPEAOCTABICHUEM
MYHULIMIAIBHON  yCIAYrdM, a TakkKe KOHCYJIbTHPOBAaHUEM 3asBHUTENEH WIH UX
IIPEACTABUTEIIEN O MOPSAAKE MPEIOCTABICHUS MYHHIIMNIAIBHON yciayru B MDII;

2) mpueM 3asBJICHHUS M JOKYMEHTOB, TMPEJCTAaBICHHBIX 3asBUTEIEM WU €ro
MIpEACTaBUTEIIEM, B TOM YHCIIE KOMIUIEKCHOIO 3a1poca;

3) oOpaboTka 3asBICHUS U TMPEACTABICHHBIX JIOKYMEHTOB, B TOM YHCJ]E
KOMIIJIEKCHOTO 3aI1poca;

4) HarpaBJIeHHE 3asBJICHUS U JOKYMEHTOB, MIPEICTABIICHHBIX 3asBUTEIEM WIIH €TI0
IPEICTaBUTEIIEM, B AIMUHHUCTPALHIO;

5) Bblaya pe3ysbTata MpPeJOCTaBICHUST MYHULMIAIBHOW YCIyru (B TOM YHUCIE
JIOKYMEHTOB, MOJIYYEHHBIX 10 pe3ysbTaTaM IPEIOCTaBICHUS BCEX TOCYAapCTBEHHBIX U
(WIM) MYHULIMIAJIBHBIX YCIIYT, YKA3aHHBIX B KOMIUJIEKCHOM 3aIlpOCE) WIH YBEIOMIICHUS
00 OTKa3e B MPUHATUH 3asBJICHUSI K PACCMOTPEHHUIO.

65. loctyn k wuHbOpMAMMd O CpPOKax M TOPAAKE MPEAOCTABICHUS
MYHHIIMITAIBHOMN YCIyTH, pa3MelieHHoi Ha [loprane, ocymiecTBisieTcs: 0€3 BBHITIOTHEHUS
3asBUTEJIEM WM €ro MpeACTaBUTENIeM Kakux-1u0o TpeOoBaHMIl, B TOM uucie Oe3
UCIIOJIb30BAHUSI MPOTPaMMHOI0 O0ECIeUeHUs, YCTaHOBKA KOTOPOIO0 Ha TEXHUYECKUE
CpEeJIICTBA 3asIBUTEIIS UM €0 MPEJCTaBUTENS TpeOyeT 3aKIIOUEeHUS JTUIEH3UOHHOTO WU
MHOTO  COIJIAllleHUuss ¢  [paBooOiajareseM  IPOrpaMMHOTO  OOecreueHus,
IpelyCMaTPUBAIOIIEr0 B3MMAHUE IUIATHI, PETUCTPALMI0 WM aBTOPU3ALMIO WU
IPEIOCTaBICHUE UM NEPCOHATIBHBIX JAHHBIX.

66. [IpenocraBienre MyHULUIAIBHON YyCIYrM ¢ ucnonb3oBanueM Iloprana,
OCYIIECTBIISIETCSI B OTHOILEHUHU 3asBUTENEH, MPOUICANINX MPOLUEAYpPY pPErucTpaluuud U
aBTOpPHU3ALINH.

67 Ilomaya 3asBUTENEM 3asBICHUS B dJIEKTPOHHOU popme mocpenacTBom [loprana,
ocyuiecTBisiercs B Buje ¢aitnos B popmare XML, co3panHbIxX ¢ ucnoiab3oBanueM XML-
CXeM U 00€CTIeUnBaIOIINX CUUTHIBAHUE U KOHTPOJIb MPEACTABICHHBIX JaHHBIX.

[Tonaya 3asBUTENEM 3asBICHUS B (DOPME ANEKTPOHHOTO JOKYMEHTA MOCPEICTBOM
AIIEKTPOHHOM MOYTHI OCYIIeCTBIsIeTCs B Bue (aiiinoB B popmarte doc, docx, odt, txt, xIs,
xIsx, ods, rtf.

DJEeKTPOHHbIE JOKYMEHTHI (3JIEKTpOHHBIE 00pa3bl JOKYMEHTOB), MpUaraeMble K
3asBJICHUIO, B TOM YHCJIE JIOBEPEHHOCTH, HANPABJISAIOTCS B Buie (ailoB B dopmaTax
PDF, TIF.

68.Ilpu oOpameHun 3a MNpPeAOCTaBICHUEM MYHULMINAIBHOM  YCIYI'M B
AIIEKTPOHHOW (opMe 3asBUTEIb WM €ro IMpeACTaBUTENb HCIONb3YEeT YCUJIICHHYIO
KBAJTU(HUIIMPOBAHHYIO JJIEKTPOHHYIO MOJNHUCH. 3asBICHUE U JOKYMEHTHI, IOJaBacMble
3asBUTENIEM B OJJIEKTpOHHOW ¢(opme ¢ wucnonb3oBanuem Iloprama, moryt ObITh
MOJIMKCAHBI MPOCTOMN AJIEKTPOHHOU MOAMUCHIO.

Ycunennas KBaJTU(UIIIPOBAHHAS AJEKTPOHHAs HOJIIHCH JOJKHA
COOTBETCTBOBATH CICAYIOIINM TPEOOBAHUSIM:

1) kBanupuMpoOBaHHBIN cepTU(UKAT KIH0Ya MPOBEPKU AJIEKTPOHHOM MOIMUCH
(manmee - KBaMU(PUIMPOBAHHBIN cepTUHUKAT) CO3JaH U BBIJAH AKKPEAUTOBAHHBIM
YIOCTOBEPSAIOIIMM LEHTPOM, AKKPEAUTALMSI KOTOPOIO JIEHCTBUTEIbHA HA JEHb BbLAAUU
YKa3aHHOTO cepTU(UKATA;

2) kBaIU(PULIMPOBAHHBIN CepTU(PUKAT ACUCTBUTENIEH HAa MOMEHT MOJIUCaHUS
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3arpoca U NnpujiaraéMbiXx K HeMy JJOKyMEHTOB (IIpY HaJIMYUU JOCTOBEPHOM MH(pOpManuu
0 MOMEHTE MOANMCAHMS 3asBJICHUS U MPUIAraeMbIX K HEMY JIOKYMEHTOB) WJIM Ha JI€Hb
IPOBEPKU JIEUCTBUTEIBHOCTH YKAa3aHHOTO CepTHU(UKATa, €CIM MOMEHT MOJIUCAHUS
3aIpoca M MpuaraéMelx K HeMy JOKYMEHTOB HE OIPE/IeIIeH;

3) umeeTcsl MOJIOKUTENBHBIN pe3yabTaT MPOBEPKH MPUHAJJICKHOCTH BIAAEIbILY
KBJIM(PUIIMPOBAHHOIO cepTU(PUKATA YCUJIEHHOW KBaNU(ULUHUPOBAHHOW 3JIEKTPOHHOMN
HOJIIHUCH, C TOMOIIbIO KOTOPOM MOJIMHUCAH 3alpOC U MpuilaraeMble K HeMy JTOKYMEHTBI, U
HOJTBEPKACHO OTCYTCTBUE MU3MEHEHUH, BHECEHHBIX B YKa3aHHbIE TOKYMEHTHI MOCIE UX
noanucanusa. [lpm >TOM mpoBepka OCYHIECTBISIETCS C HCIOJIb30BAHUEM CPEICTB
AIIEKTPOHHOW TOAMKMCH, TMOJYYUBIIMX MOATBEPKIACHUE COOTBETCTBUS TPEOOBAaHUAM,
YCTaHOBJIEHHBIM B cooTBeTcTBUM ¢ DenepanpHbiM 3akoHOM oT 6 ampens 2011 rona
Ne 63-®3 "OO >1neKTpOHHOW MOAMMCH", U C HCIOIB30BAHUEM KBATH(PHUIMPOBAHHOTO
cepTudukaTa JIMua, HOoAMMUCABIIET0 3alpoC U MPUIIAraéMble K HEMY JOKYMEHTHI.

69. [Ipu HampaBieHHM 3asBICHHUS M TPUIAraéMbIX K HEMYy JOKYMEHTOB B
ANIEKTPOHHOW (opMe TMpencTaBUTENIeM 3asBUTENs, JCHCTBYIOIIUM Ha OCHOBAaHUU
JIOBEPEHHOCTH, BBIJAHHOM IOPUJIMYECKUM  JIMIOM, YJOCTOBEpSETCS  YCHUJICHHOU
KBJIM(DUIIMPOBAHHOW 3JEKTPOHHOM MOJNUCHI0 MPABOMOYHOTO JOKHOCTHOTO JIUIA
IOPUIMYECKOI0 JIMIA, a JOBEPEHHOCTb, BBbIJAaHHAs (DPU3MUECKUM JIMIOM, - YCHIJIEHHOU
KBaJIM(PUIIMPOBAHHOM 3JIEKTPOHHOM MOJAIMUCHIO0 HOTapUyca.

PA3JIEJ 11I. COCTAB, IIOCJIEJJOBATEJILHOCTDL U CPOKU
BBIIIOJIHEHUST AAMUHUCTPATUBHbBIX ITPOLIEJIYP, TPESOBAHUS K
TIOPSIJIKY UX BBLITIOJIHEHMS, B TOM YMCJIE OCOBEHHOCTH
BBITIOJIHEHUS AIMUHUCTPATUBHBIX [TPOLIE/TYP B DJIEKTPOHHOM
®OPME, A TAK)XKE OCOBEHHOCTH BBITTOJIHEHU ST AJIMUHUCTPATHUBHbBIX
T[IPOLEJIYP B M®I1]

I'maBa 22. CocrtaB u oCae0BaTeIbHOCTh A IMUHUCTPATUBHBIX MIPOLIETYP

70. IlpenocraBieHre MYHUIIMMAIBHOW YCIYTHM BKJIIOYAeT B Cce0s ClENyIOIIHe
aIMUHUCTPATUBHBIC TPOLIEAYPHI:

1) mpuem, peructpanus 3asBJICHUSA U JTOKYMEHTOB, MOAJIEKAIUX MPEACTABICHUIO
3asBUTEJIEM WJIU €0 MPEJACTABUTEIIEM;

2) NpUHSATHE PELIEHUs] O MPUHATUU 3asBJICHUSI K PACCMOTPEHUIO WIH peleHus: 00
OTKa3€ B IIPEIOCTABICHUU MYHUIUIIAIbHOU YCIIYTH,

3) MOJAroTOBKA BHITUCKU U3 MOXO3SIICTBEHHBIX KHMUT

4) HaripaBiieHre (Bblaya) 3asgBUTENI0O WIM €ro MPEeACTABUTENI0 BBIIUCKUA W3
MOXO3AWCTBEHHBIX ~KHUI WJIM  yBeJOMJIeHMs 00 OTkKaze B MpeAOCTaBICHUU
MYHUILUIIAJIBHON yCIIYTH.

71. ITpn npenocTaBieHM MyHUIMIIAAbHON yciuyru M®L] BeimonHsET cienyromme
NEUCTBUS:

1) unpopMupoBaHMe 3asgBUTENCH WIM WX MPEJICTaBUTENEH O TMOpsIKe
IIpeAOCTaBIeHUs. MyHuLMnaapHon yciayru MOILl, o Xoxe BBIOIHEHUS 3ampoca o
MIPEAOCTABICHUS] MYHUUMIIAJBHON YCIyTH, IO MHBIM BONPOCAaM, CBS3aHHBIM C
IIPEAOCTABICHUEM MYHULHMMAIBHONW YCIYTH, a TaKK€ KOHCYJbTHUPOBAHHUE 3asBUTEIEH
WIN UX NPEACTABUTENIEH O TIOPSAIKE IIPENOCTABICHUS MyHUIIUNIAIbHON yciyru B MOLT;

2) mpueM 3ampoca M JOKYMEHTOB MPEJICTaBICHHBIX 3asBUTEIEM WU €ro
IIPEACTaBUTEIIEM, B TOM YHCIIE KOMIUIEKCHOIO 3a1poca;
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3) oOpaboTka 3ampoca W TPEJICTAaBICHHBIX JOKYMEHTOB, B TOM YHUCJE
KOMIUIEKCHOTO 3aIpoca;

4) HampaBJIeHUE 3amMpoca U JOKYMEHTOB, MPEACTABICHHBIX 3asSBUTENIEM WIIU €T0
MpeICTaBUTEIIEM, B aIMUHUCTPAIIHIO;

5) Bbljaya pe3yibTaTa MPEJOCTaBICHUS MYHUIUIIAIBLHON YCIyrd (B TOM YHUCIE
JIOKYMEHTOB, MOJYYEHHBIX IO pe3yibTaTaM IpPEIOCTaBICHUS] BCEX TOCYIapCTBEHHBIX U
(MTM) MYHUIIMOAIBHBIX YCIYT, YKa3aHHBIX B KOMILJIEKCHOM 3ampoce), yBeJAOMJICHHUS 00
OTKa3e B IpUEME JOKYMEHTOB WM YyBeJAOMJICHHS 00 OTKa3e B MpeAOCTaBICHUU
MYHHUILUIIAJIBHON YCITYTH.

I'maBa 23. [Ipuem, peructpanus 3asBJI€HUS U JOKYMEHTOB, IIPEICTaBIEHHBIX
3asiBUTEJIEM WJIM €T0 MPECTaBUTEIEM

72. OcHOBaHMEM [IJIsl Hayalla OCYILIECTBIICHHS AaJIMHHUCTPATHUBHON MPOLETYpPHI
ABJISIETCS TIOCTYIJICHWE B AJMUHHUCTPALIMIO OT 3asBUTENS WM €ro IMpeICTaBUTENS
3asBJICHUS C TIPUJIOKEHHBIMU JTOKYMEHTAMHU OJHUM M3 CIIOCOOOB, YKa3aHHBIX B MyHKTE
2’7 HaCTOSIEr0 AAMUHUCTPATUBHOTO PErJIaMEHTa.

73. IlpueM 3asiBI€HHUS W JOKYMEHTOB OT 3asBUTENSI WIM €ro MpeAcTaBUTENS
OCYIIECTBIIAETCA B AAMHHUCTPAlMM 1O MPEABAPUTEIBHOM  3aIllUCH, KOTOpas
MPOU3BOAUTCSA MO TenedoHy, yKazaHHOMY Ha O(HUIIMaIbHOM CalTe aaIMUHUCTPALIUH,
100 TIpU TUYHOM OOpAIIeHUN 3asIBUTEIS UITU €0 MPECTABUTENS B aIMUHUACTPAIIHIO.

74. IlocTynuBuiee B aJIMUHHCTPALIMIO 3asBJICHWE U TOKYMEHTHI, B TOM YHCIJIE B
ANIEKTPOHHOU  (opMe, PErucTpupyercs JOJDKHOCTHBIM  JIMIIOM  aJMHUHUCTpAIuH,
OTBETCTBCHHBIM 3a IPUEM M PETUCTPALMIO JIOKYMEHTOB, B JKypHaJ€ pPETHCTpalyu
oOpallleHuii 3a MPe0CTaBICHUEM MYHUIIUIIATEHON YCITYTH.

Cpok perucrtpanuum MpPEACTABICHHBIX B  AJMUHUCTPALMIO  3adBJICHUS U
JIOKYMEHTOB TPU HEMOCPEICTBEHHOM OOpaIlleHUH 3asiBUTENSI WIH €r0 MPEJCTABUTENS B
aMUHUCTPALMI0O HE JOJDKEH MPEeBBIIATh 15 MUHYT, IpU HAMpaBICHUHU JTOKYMEHTOB
Yyepe3 OpraHu3aliy MOYTOBOM CBSI3HM WU B DJIEKTPOHHOM (popme - oguH pabouuii 1eHb CO
JTHSI IOJTYYEHHUS] aAMUHUCTPALUEN YKa3aHHBIX JTOKYMEHTOB.

75. JOMKHOCTHOE  JIULIO  aJAMUHHUCTpAlMd, OTBETCTBEHHOE 3a NPUEM H©
pPErucTpalnio JOKYMEHTOB, MPOCMATPUBAET MOCTYNHUBIINE JOKYMEHTHI, IPOBEPSIET HX
LEJIOCTHOCTh U KOMIUIEKTHOCTh, YCTAHABJIMBACT HAJIUYUE WM OTCYTCTBUE OCHOBAHUMU,
MPEIYCMOTPEHHBIX MYHKTOM 33 HACTOSIIETO0 aAMUHHCTPATUBHOTO pErjaMeHTa, He
no3jHee ByX pabouynx THEH CO JHS MOTyUEHUs 3asiBJICHUS U IOKYMEHTOB.

76.B  cnydyae  MOCTYIUIEHMS  3asBJI€HUS,  MOJANHMCAHHOTO  YCHUJIEHHOM
KBATHU(UIIUPOBAHHON SJIEKTPOHHOUN MOAMKUCHIO, TOHKHOCTHBIM JIUIIOM aJIMHUHUCTPAIIUH,
OTBETCTBEHHBIM 3a TIPUEM M PETUCTPALMI0 JOKYMEHTOB, B XOJI€ IPOBEPKH,
MPEAYCMOTPEHHOM IIYHKTOM 75 HaCTOSAIIEr0 aIMHUHUCTPATUBHOIO PEIVIAMEHTA,
MPOBOJUTCS  TPOBEpKa  JACHCTBUTENBHOCTH  YCWJICHHOM  KBIM(UIIMPOBAHHOMN
AIIEKTPOHHOM TMOIHUCH, C UCIIOJIB30BAHUEM KOTOPOU MOJIMUCAH 3alpoc, Ha COOII0ACHUE
TpeOOBaHWM, TMPEAYCMOTPEHHBIX MYHKTOM 68 HACTOSIIET0 aIMUHUCTPATUBHOTO
periameHrTa.

77. IlpoBepka ycCUJIECHHON KBaTU(UIMPOBAHHOWU DJIEKTPOHHON MOIMUCH MOXKET
OCYIIECTBIATHCA JOKHOCTHBIM JIMIIOM aJMHUHUCTpAILlUM, OTBETCTBEHHBIM 3a MPHUEM H
PEruCTpalMIO JOKYMEHTOB, CAMOCTOSITEJIbHO C HCHOJIb30BAHUEM HMEIOLIUXCS CPEACTB
ANIEKTPOHHOW TMOAMUCHA WU CPEACTB HMHGOPMAIMOHHOM CHUCTEMBI TOJOBHOTO
YAOCTOBEPAIONIETO  IIEHTpa, KOTOpas BXOJUT B  COCTaB  HMH(PPACTPYKTYPHI,
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oOecrieunBaroleii HHPOPMAIMOHHO-TEXHOJIOTHYECKOE B3aUMOJICUCTBHE JEHCTBYIOMIMX
MH(OPMALIMOHHBIX CHUCTEM, HCIONB3YEMBIX I MPENOCTABICHHUS TOCYJAapPCTBEHHBIX
YCIIYT 1 MyHUIIMIAJIBHBIX YCIIYT B 3JIEKTPOHHOHN (opMe.

[IpoBepka MEWCTBUTEIBPHOCTH YCHJICHHOW KBaJTW(DHUITUPOBAHHON AJICKTPOHHOU
HOJINCU TaKXKE MOXKET OCYIIECTBISATHCA C UCIOJIB30BaHUEM CPENCTB MH(OPMAIIMOHHON
CHUCTEMBI aKKPEAUTOBAHHOTO yIOCTOBEPSIOIIETO LEHTPA.

78. B cnyuyae BbISBICHUS B MPEACTABIECHHBIX TOKYMEHTaX XOTs Obl OJHOTO U3
OCHOBaHUM, NPEAYCMOTPEHHBIX MYHKTOM 33  HACTOALIEr0 aJIMHUHHCTPATHUBHOTO
perilaMeHTa, JOJDKHOCTHOE JIMIO AaJAMUHUCTpPalUd, OTBETCTBEHHOE 3a NPHUEM U
PETUCTPALMIO0 JTOKYMEHTOB, HE IIO3[HEE CpOKa, NPEIyCMOTPEHHOIO ITYHKTOM 76
HACTOSIIEr0 aIMUHUCTPATUBHOTO PETrJlaMeHTa, MPUHUMAET pelieHne 00 0TKaze B puemMe
JOKYMEHTOB W MOJArOTABIMBAET YBEJOMJIEHHE 00 OTKa3e B INpUEME JOKYMEHTOB C
YKa3aHMEM OCHOBAHUI OTKa3a B MPUEME JOKYMEHTOB U OOECHEYMBAET €ro MOJIUCAHUE
IJIaBOM aIMUHUCTPALIVH.

79.B ciyyae oTKa3a B MNpHUEME JOKYMEHTOB, MOAAHHBIX IYTEM JIMYHOIO
oOpallleHus, JOJDKHOCTHOE JIMIO aJMMHHMCTPAllMd, OTBETCTBEHHOE 3a IMpPHUEM U
pPETUCTpaINIo JOKYMEHTOB, B TEUEHUE TPeX paboUyuX JTHEN CO JAHS MOJy4EHUs 3asBICHUS
U JOKyMEHTOB HAMpaBJIsSeT 3asBUTEIIO UM €r0 MPEJCTAaBUTENI0 yBEAOMIIEHHE 00 OTKa3e
B IIpUEME JOKYMEHTOB ITOYTOBBIM OTIIPABICHUEM I1I0 IOYTOBOMY aJpPECY, YKa3aHHOMY B
3asiBJICHUH, JTUOO0 TI0 0OpAIEHUIO 3asABUTENS WM €T0 NMPEACTABUTENS BPYUaET €0 JIUYHO.

B ciiydae oTkaza B npuemMe JOKYMEHTOB, IIOJIaHHBIX Yepe3 OpraHu3aluy MO4YTOBOM
CBSI3U, JOJDKHOCTHOE JMUO aJIMUHHUCTPALIMHN, OTBETCTBEHHOE 3a MPUEM U PETHCTPALMIO
JOKYMEHTOB, HE€ I[03[JHEe TpeX pabouyux JHEH CcO [AHS MOJIy4YeHUs 3asBICHUS U
JIOKYMEHTOB HaIlpaBiseT 3assBUTENI0 WIHM €r0 MPEACTABUTEIIO TOYTOBBIM OTIPABICHUEM
yBeZOMJIEHHE 00 OTKa3e B IpHEME JOKYMEHTOB IO MOYTOBOMY aJIpecy, yKa3aHHOMY B
3asBJICHUH.

B cnywae oTkaza B mpueMe JIOKYMEHTOB, MOJAHHBIX Yepe3 JUYHbIA KaOWHET Ha
[loprasme, IOJKHOCTHOE JIMLIO AaJIMHHHMCTPAllMM, OTBETCTBEHHOE 3a IIpUEM U
pPEeTUCTpali0 JOKYMEHTOB, HE IO3[JHee Tpex pabouux JHEH CO JHS TMOJTy4deHHUS
3asBJICHUS U IOKYMEHTOB HAaIlPaBJsAeT 3asBUTEIIO WIH €0 IPEACTABUTEN0 YBEIOMIICHUE
00 oTKa3e B MpUeMe TOKYMEHTOB B JINUHBIN kabuHeT Ha [Toprase.

B cnydae orkaza B mpuemMe NOKYMEHTOB, IOJAHHBIX ITyTE€M HAIPABJICHUSA HA
Oo(pUIMAIbHBIA aJpec 3JEKTPOHHON TMOYTHl aJAMMHHUCTPALUMH, JIOJDKHOCTHOE JIMLO
aIMUHUCTpALHA, OTBETCTBEHHOE 3a NPHEM M PETHCTPALMIO JTOKYMEHTOB, HE IO3JHEE
Tpex paboumx JHEH cO JHS TOMY4YeHHs 3asiBICHUS U JOKYMEHTOB HaIlpaBIIseT
yBeomJIeHHe 00 OTKa3e B MpHEeMe JOKYMEHTOB IO aJpecy 3JEKTPOHHOM IOYTHI,
YKa3aHHOMY B 3asIBJICHUU.

B ciydae orkasza B mpueme JOKYMEHTOB, MOAaHHbIX yepe3d MOILI, nomxHOCTHOE
JUIO0 aIMUHHUCTPALIMH, OTBETCTBEHHOE 3a IPUEM M PErucCTPalMI0 JTOKYMEHTOB, HE
no3JHee Tpex padouux JHEH co IHA MOJy4YeHUs 3asBICHHUS U JOKYMEHTOB HaIlpaBiseT
(Beimaet) B M®I] yBenomienue o6 oTkaze B mpreme JoKyMeHTOB. He mo3iHee paboyero
JIHsI, CIEAYIOLIETO 3a JHEM IOCTYIUICHMsS yKa3zaHHOro yBenomieHus, M®I[ nanpasiser
(BBIAAET) 3asfBUTENIO WM €r0 NPEACTaBUTENIO YBEJOMJICHHE 00 OTKa3e B IpUEME

JIOKYMEHTOB.
80. IIpu oTCyTCTBMM B NpPEACTABICHHBIX 3asBUTEIEM WU €r0 MPEICTaBUTEIEM
JIOKYMEHTax OCHOBAHUMU, IIPEAYCMOTPEHHBIX IIYHKTOM 33 HACTOSIETO

AJIMUHUCTPATUBHOI'O PCTIaAMCHTA, HOJDKHOCTHOC JIUIIO aAMUHHUCTPAIIMU, OTBETCTBCHHOC
3a IMIPpUEM M PECTUCTPAINIO JOKYMCHTOB, HC IIO3AHCC CPOKA, IIPEAYCMOTPCHHOT'O ITYHKTOM
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75 HacTOSIIEro aJIMUHHCTPATHBHOTO perjaMeHTa, IepefaeT MpeACTaBICHHbBIE
3asBUTENEM WM €ro  MNPEACTaBUTENEM  JOKYMEHTBHl  JIOJDKHOCTHOMY  JIHILY
aJIMUHUCTPAINH, OTBETCTBEHHOMY 32 MPEJIOCTABICHNUE MYHHUIUITAILHON yCIyTH.

81. PesynpTaToM  aJAMUHHCTPATUBHOW  TpPOLEAYPHl  SIBISETCS  IMPHEM
NPEJCTaBICHHBIX 3asBUTEIEM WM €ro MpPEICTaBUTEIEM TOKYMEHTOB M WX Mepeaava
JOJDKHOCTHOMY JIMITY, OTBETCTBEHHOMY 3a TPEIOCTAaBICHHUE MYHHUIIMITAJBHOW YCIYTH,
au00 HamNpaBiIeHUE 3asABUTENIO MM €ro IMPEICTaBUTENIO0 YBEIOMIICHHS 00 OTKa3e B
npuemMe JOKyMEHTOB.

82. CnocoboM (ukcanuu pe3ynbTara aJMUHUCTPATUBHOW MPOLEAYPHI SIBISIETCS
perucTpanys JOHKHOCTHBIM JIMIIOM aIMUHHCTPAIMH, OTBETCTBEHHBIM 3a TIpUEM U
pEeTUCTpalui0  JOKYMEHTOB, (aKkTa TMepefadd  MpPeICTaBICHHBIX  JTOKYMEHTOB
JNODKHOCTHOMY — JIMIY  AIMHHHCTPAllMM, OTBETCTBEHHOMY 32  MPEIOCTaBJICHHE
MYHUIIUTAIBHOW YCIIyTH, MO0 yBEIOMJICHUS 00 OTKa3e B IMpHEME IMPEICTaBICHHBIX
JOKYMEHTOB B )KypHaJIe PErHCTpaIliy 0OpaleHnii 3a MPeI0CTaBICHUEM MYHUIUITATHHOIM

YCIIYTH.

I'naBa 24. [TpunsiTHE penIeHUs: O NPUHITUU 3asIBJICHUS K PACCMOTPEHUIO WIIN
pereHus 06 0TKa3e B MPEIOCTaBICHUN MYHULIUITAIIBHONW YCITyTH

83. OcHoBaHMEM HJii Haudaja aJIMUHHCTPATUBHOM TPOLENYpbl  SBISIETCS
MOJIy4YEHUE JOKHOCTHBIM JIMLIOM aJMUHUCTPALMU, OTBETCTBEHHBIM 32 MPEIOCTABICHUE
MYHULMIAIBHON YCIYTH, 3asBICHHS M NPEICTAaBICHHBIX 3asiBUTEIEM WU €ro
IPEICTAaBUTEIIEM TOKYMEHTOB.

84. JIomKHOCTHOE JHII0 aJMUHUCTPALUHU, OTBETCTBEHHOE 3a MPEJOCTABICHUE
MYHHUIMMAIBHON YCIyrd, B TedeHue 3 (Tpex) pabouux JAHEW co JHS perucTpauuu
3asiBJICHUSI OCYLIECTBIISIET MIPOBEPKY 3asBJICHUS U MPEACTABICHHBIX 3agBUTENIEM HIIU €T0O
IPEICTaBUTEIEM JIOKYMEHTOB Ha HAJIMYUME OCHOBAaHUMW, YCTAHOBJIEHHBIX B ITyHKTE 37
HACTOSILEr0 aJMUHUCTPATUBHOIO PETJIAMEHTA.

85. B cnydae ycTaHOBJEHHUS B XO0JI€ MMPOBEPKU HACTOSIIIETO aIMUHUCTPATHBHOIO
perjiaMeHTa, HajJu4Msi OCHOBAaHMS [UIsl OTKa3a B IMPEJOCTaBICHUH MYHUIUMNAIbHON
YCIyTH, YKa3aHHOTO B IIyHKTE 37 HaCTOSIIEro aJMUHUCTPATHBHOIO PpErJIAMEHTA,
JNOJDKHOCTHOE  JIMIIO  aJMMHHUCTpAlMd,  OTBETCTBEHHOE  3a  MPEJOCTaBIICHUE
MYHHUIMIAIBHON YyCIyrd, TNpUHMMaeT pelieHne o0 oOTKa3e B MpeAoCTaBICHUU
MYHHUIIMITAIGHON  YCIIYTH, Tocie 4Yero B TedeHue 1 (ogHOro) pabodero mHs
NOJTrOTaBIMBAET MUCBMEHHOE  yBEJAOMJIGHHE 00 OTKae B  MPEJOCTaBICHUU
MYHHMIMIAIBHON YCIYTH C YKa3aHHEeM MPUYUH OTKa3a U 00ECIeYnBaeT €ro MonucaHue
rJIaBOM aJIMMHHUCTpAIUU.

B cinywae ycTaHOBIEHUS B XOJ€ NPOBEPKHU aJIMHHHCTPATUBHOIO pErJIAMEHTA,
OTCYTCTBUSI OCHOBAaHMSI [UIsi OTKa3a B TPEJOCTABICHWH MYHUIMINAIBHOU YCIYTH,
YKa3aHHOT'O B MYHKTE 38 HACTOAILIEro aJMHUHHCTPATUBHOTO PErjlaMeHTa, JTOJKHOCTHOE
JUIO aJMMHHUCTpPALMU, OTBETCTBEHHOE 3a MPEJOCTABIECHWE MYHUIMIIAJBHON YCIIYTH,
IPUHUMAET PELIECHUE O NMPUHATUY 3asBJIEHUS K PACCMOTPEHHIO, O YEM JIETaeT 3allucCh Ha
3asBJICHMM M B OKypHaJle perucTtpaiuu oOpallleHHd 3a  MpeJocTaBleHuEM
MYHULHATNAJIBbHON YCIYTH.

86. Pe3ynpraToM agAMUHUCTPATUBHOMN MPOLIEYPHI SBISETCS PELIEHUE O IPUHITHH
3asBJCHUSI K PACCMOTPEHHUIO WM yBeJAOMJIEHHE 00 OTKa3e B TMPeJOCTaBICHUU
MYHULHANAJIBHON YCIYTH.
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87. CnocoboM (Qukcanuu pe3ynbTara aJMUHUCTPATUBHOW MPOIEAYPHI SIBISIETCS
3aliCh B JKypHaJle perucTpaluu OOpalleHUull 3a MpelIoCTaBICHHUEM MYHHUIMIAIbHON
YCIYTH O MPHUHATHH 3asBJICHUS K PACCMOTPEHHUIO WIM MHUCbMEHHOE YBEIOMIIEHHE 00
OTKa3e B MPEJI0CTaBICHUN MYHUIIUTIATHHON YCIIYTH.

I'nmasa 25. IloaroroBka BBEIIIMCKH U3 MOXO3IMCTBEHHBIX KHUT

88. OcHOBaHMEM JUIs HaYaJla aIMUHUCTPATUBHOW MPOLIEAYPHI ABJIAETCS IPUHATHE
JNOJDKHOCTHBIM ~ JIMIIOM  aJMMHHMCTpPAllM¥, OTBETCTBEHHBIM 33  IPEJOCTABIICHUE
MYHHULMIAIBHON YyCIyry, pEIIEHUs O NPUHATHM 3asBJIEHUS K pPacCMOTPEHUIO B
COOTBETCTBUH C ITYHKTOM 86 HACTOSILET0 aIMUHUCTPATUBHOTO PErJIAMEHTA.

89. JIOIDKHOCTHOE JTUIO aAMHHHMCTpPALMU, OTBETCTBEHHOE 3a IIPEIOCTABIICHUE
MYHHULIMIAIBHON yclyrd, B TeueHue 1 (oxHoro) pabodero AHS CO JHSA TNPUHATHUSA
pELIEHNs O IPHUHATHM 3asBJICHHS K PACCMOTPEHMIO OCYLIECTBIISIET IOMCK CBEIECHHU,
3alpallvBacMbIX 3asBUTEIEM B 3asBJICHUHM, M TOIArOTAaBIMBAET COOTBETCTBYIOLIYIO
BBINUCKY (BBIITUCKH) U3 MOXO3SIIICTBEHHBIX KHUT B IBYX 3K3EMILISpax.

90. Brinucka U3 KHUTM MOXET COCTABJISATHCS B MPOU3BOJIbHON (hopme (Hampumep,
no ¢opme OTHENbHBIX JHUCTOB KHHWIM, WIM MO paszfenam (HoapasjienaM), WIH IO
KOHKPETHBIM ITYHKTaM KHUTH).

91. Tlocie mOAroTOBKY BBHIMUCKHU (BBIMKMCOK), YKa3aHHOM (YKa3aHHBIX) B MyHKTe 91
HACTOSAILEr0 aJMUHUCTPATUBHOIO PETJIAMEHTA, JOJDKHOCTHOE JHMIO aJMUHUCTPALNH,
OTBETCTBEHHOE 3a MPEJOCTABICHNE MYHULUNAIBHONW YCIYIH, B TEUEHUE OJHOIO
pabodero IHA €O JHS MX MOATOTOBKHM IOAMMCHIBAET KaXKIbIA HK3EMIUIAP BBIMHCKU
(BBIMHUCOK), 00ecIeunBaeT X MOAMUCAHNE TJIaBOM aIMUHUCTPAIUH.

Beimucka w3 kHuru B (GopMe 3JIEKTPOHHOIO JOKYMEHTa IOJIHCHIBACTCS
YCUJIEHHON KBaJIM(PHUIIMPOBAHHON 3JIEKTPOHHON MOAMKCHIO TJIaBbl aIMUHUCTPALIUUA WU
YIOJTHOMOYEHHBIM UM JIOJIKHOCTHBIM JIULIOM.

B cnyyae HEBO3MOXHOCTH (OPMHPOBAHMS BBIMUCKM M3 KHUTH B (Qopme
3JIEKTPOHHOT'O JIOKYMEHTa BBIITUCKA W3 KHUTH Ha OyMa)kKHOM HOCHTEJIE COCTABIISIETCS B
IBYX 3K3eMIUIsipax. O6a sk3eMIuisgpa SBISIOTCS MOAIUHHBIMU, MOANUCHIBAIOTCS TJIaBOU
aAMUHUCTPALMU WM YINOJHOMOYEHHBIM MM JIOJDKHOCTHBIM JIMLIOM U 3aBEPSIFOTCS
NeYaThlo OpraHa MECTHOTO caMOyTMpaBjeHus ¢ u3o0paxkenuem ['ocynapcTBeHHoro repoa
Poccuiickoit denepannu (nanee - OTTUCK MEYATH).

B cnydae korga BbINMKMCKA M3JI0KEHA HA HECKOJIBKUX JIUCTaX, OHU JOJIKHBI OBITH
IPOUIMTHl U IPOHYMEPOBAHBI. 3alUCh O KOJMYECTBE MPOILIMTHIX JIUCTOB (HAIpPUMED:
«Bcero nmpomuTo, NpOHYMEPOBAHO M CKPEIUIEHO NEYATHIO AECITH JIMCTOBY») 3aBEPSAETCS
MOJIHUCHIO TIOJPKHOCTHOTO JIMIAa U OTTUCKOM T€YaTH.

Beimucka Beigaerca rnase JIIIX wnm mnomy wieny JIIIX mo mnpenbssieHun
JOKYMEHTA, yJI0CTOBEPSAIOIIETO JUYHOCTD, 101 JIMYHYIO TOITHUCH.

JlaTa u Bpems IpeAOCTaBICHUS BBHIITUCKUA U3 KHUTH, JaHHBIE TOJKHOCTHOTO JIMILIA,
MPEIOCTABUBLIETO BBHIIUCKY U3 KHUTH, a TAaKXKe JIMIA, MOJYYUBIIETO BBHITUCKY U3 KHUTH,
NOJJIEXKAT YYETy B OpraHe MECTHOIO caMoOyIpaBiIeHHs. BTOpoill sK3eMIUIsIp OJIKEH
XPaHUTBCSA B OPraHe MECTHOTO CaMOYIPaBIICHUS.

92. Pe3ynbTaToM aJIMUHUCTPATHUBHOW MPOLEAYPHI SBISETCS BBHIMTUCKA (BBIMHCKH)
U3 MOXO3SIICTBEHHBIX KHUT.

93. CnocoboM (ukcanuu pe3yibraTa aJMUHUCTPATUBHON MPOLEAYPHI SBISETCS
NOJIMKMCAaHNE TIABOM aIMUHHUCTPAIMH BBIMUCKY (BBIHUCOK) U3 TOXO31CTBEHHBIX KHHUT.
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I'naBa 26. HanpasneHue (Bbl1aua) 3asBUTEINIO WU €0 MPEICTABUTENIO BBIIUCKU U3
MOXO03MCTBEHHBIX KHUT WM YBEIOMIIEHHS 00 OTKa3€ B MPEJOCTABICHUN
MYHULAIIAJIBHON YCIIYT'H

94. OcHoBaHueM [UIsi Hayajga aJIMUHUCTPATHUBHOW MpPOLEAYpPHl  SIBISIETCS
NOJINKCAaHUE TJIABOM aJMUHUCTPALUU BBITUCKHU (BBIIUCOK) U3 MOXO3SMCTBEHHBIX KHUT
WM MUCbMEHHOTO YBEAOMJICHHE 00 OTKa3e B MPEIOCTABICHUN MYHULIUIIATLHOU YCIIYTH.

95. JIOMXHOCTHOE JMILO aJIMHHHUCTPALIMM, OTBETCTBEHHOE 3a HalpaBJICHUE
(BpIIAUY) 3aSBHUTEIIO0 WM €r0 MPEACTaBUTENIO pe3yjbTaTa MYHULIMIIAJIbHOW YCIYTH, B
TE€YEHHE OJHOIr0 pPadoyvero JHS CO JHS MOANMMCAHMS TIJ1aBOW aAMUHHUCTPALMU BBIMHCKU
(BBIMUCOK) M3 MOXO3AMCTBEHHBIX KHUT HAIMPABJISET 3asBUTEIIO WM €0 MPECTaBUTEINIO
BBIIUCKY (BBIMUCKH) M3 TMOXO3SMCTBEHHBIX KHHUI IIOYTOBBIM OTIPABIECHUEM IIO
MIOYTOBOMY a/IpeCy, YKa3aHHOMY B 3asBJICHUH, JINOO MO OOpAICHUIO 3asBUTENS UM €T0
MPEeJICTaBUTEJIS - BpydaeT ee (UX) JINYHO.

VYBenomiienne 00 OTKa3e B MPENOCTaBICHUM MYHUIMIAIBHOW  yCIyrd
HaIlpaBIsICTCS  3aABUTENI0 WM  €r0  IPEACTABUTEII0  JOJDKHOCTHBIM  JIMLOM
aJMUHHUCTpPALlMK, OTBETCTBEHHBIM 3a BblAauy (HAIpaBJICHHWE) 3asBUTEII0 WIH €ro
MPEACTABUTENIO0 PEe3yJIbTaTa MYHUIUIAJIBHON YCIYrd, IMOYTOBBIM OTIPABICHUEM 10
MIOYTOBOMY a/IpeCy, YKa3aHHOMY B 3asBJICHUH, JIUOO MO OOpaIeHUIO 3asBUTENS UM €T0
IpEICTaBUTENSl BpydaeT €ro JMYHO B TEUEHHE OJHOro pabodero AHEW co JHS €ro
MOANKUCAHUS [JIaBOM aIMUHUCTpPALUH.

B cnywyae momauu 3asBiieHHs B DJIEKTPOHHOU (hopme yBeAoMIieHHE 00 OTKa3e B
NPEIOCTaBICHUH MYHUIMIAIbHONW YCIYyTW HampaBisieTcss B 3JIEKTPOHHON Qopme
3aBHUTENII0 WM €ro NPEACTABUTENI0 JOJDKHOCTHBIM  JINLIOM  aJMUHHUCTPALUH,
OTBETCTBEHHBIM 3a BbIJauy (HAMpaBlieHUE) 3asgBUTENI0 WJIH €ro NpeCTaBUTEIIO
pe3yapTaTa MyHUIIMIAIBHON yCIIYTH, IO aApECy dJIEKTPOHHOM MOYTHI 3asIBUTENS WU €T0
npeAcTaBUTENs JTUOO B €ro JUuyHbIi kabuHeT Ha [loprane B TeueHue OJHOTO pabovero
JIHSI CO JHS €0 MOANMCAHUs IV1aBOM aIMUHUCTPALUU.

B cnyuae, ecnu 3asBineHue mnpeacrasisiiock depes MOL] nomkHOCTHOE IUIIO
aMUHHUCTpPALlMM, OTBETCTBEHHOE 3a HampaBlieHWe (BblAauy) 3asBUTENI0 WIM €ro
NPEICTABUTENIO pe3yibTaTa MYHULIUIIAJBHON yCIyTH, HANpaBisieT BBHIMUCKY (BBIMHCKH)
U3 TOXO34WCTBEHHBIX KHUT WJIH YBEIOMJIEHME 00 OTKa3e B MPEIOCTaBICHUU
MYHHUIMIAIBHON YCIyTry B T€YEHHE OJHOTO paboyero JHsS CO JHS UX MOJINUCAHUS TTIaBON
agmuHucTpauuu B MOLI 1 BbLAauM 3asiBUTENIO WM €0 NMPEACTABUTENIO JTUYHO IIPHU
YCJIOBUH NIPEABABICHUSA JOKYMEHTA, YIOCTOBEPSIOILErO JINYHOCTD.

Boimmcka u3 kHUrM B (popMe DIEKTPOHHOTO JOKYMEHTa HPEOCTaBIsIeTCS B
au4HOM KabuHete Ha [lopTasie B ciyuae, ecnu 3asiBJ€HHE HANpPaBIECHHO B 3JIEKTPOHHOMN
dopMme ¢ ucnonb3zoBanueM EnuHoro noprana. B ocTanbHbIX ciayyasix BBIIUCKA U3 KHUTU
B (opMe DIEKTPOHHOTO JOKYMEHTAa pacleydaThlBA€TCs W HAMpPABIAETCS 3aKa3HbIM
MHUCbMOM Ha mo4ToBbIM anpec riaebl JIIIX wnm wmHoro uwnena JIIIX, yka3aHHbIi B
3asBieHuH, au60 nepenaercsa rinase JIIIX wnum mHomy uneny JIIIX mo mpenbsBieHUU
JIOKYMEHTA, yIO0CTOBEPSAIOLIETO JIMYHOCTD, IO JIMYHYIO ITOJIHUCE.

96. ITpy AMYHOM MOJTYYEHUU BBIMUCKHU (BBIIIUCOK) U3 MOXO3IMCTBEHHBIX KHUT WU
yBeJOMJIEHUSI 00 OTKa3e B MPEAOCTABICHUN MYHUIIMIAIBHON YCIYTH 3asiBUTENb UIH €T0
Mpe/ICTaBUTENb PACTIMCHIBAETCS B MX MOJYYSHHUH B )KypHaJIe perucTpaiuuu oopamieHuii 3a
IIPEAOCTABICHUEM MYHULMIIAJILHON YCIYTH.

97. PesynpraTroM aJIMHMHUCTPATUBHON MpPOLEAYpPHl SBISAETCS  HaIpaBJCHUE
(BBIIAYA) 3asIBUTEIIO WIIM €T0 MPEACTABUTEIIO BBIMUCKH (BBIUCOK) U3 MOXO3SICTBEHHBIX
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KHUT WK yBeAOMJIEHUsI 00 0TKa3e B MPEJAOCTABICHUN MYHUIIMIIATLHON YCIIYTH.

98. CnocoboM ¢ukcauuu pe3ynbTara aJIMUHUCTPATUBHOW MPOLEAYPHI SIBISIETCS
3aHECEHHWE JOJDKHOCTHBIM JIMLIOM aJMHMHHMCTpPAllMd, OTBETCTBEHHBIM 32 BbLAAauy
3asBUTEINII0 WA €ro MPEJCTaBUTENI0 pe3ysbTaTa MYHHUIMIAIBLHON YyCIyrd, B >KypHaje
peructpanuy oOpaleHuil 3a MPeJOoCTaBICHUEM MYHHMIMIAIBHON YCIYIM OTMETKH O
HaIpaBJieHUHU (BbIaue) BHIMUCKU (BBIMTUCOK) U3 MOXO3SIHUCTBEHHBIX KHUT 3asIBUTEIIO WU
€ro MpeACTaBUTENI0 WU YBEIOMIIEHHsS 00 OTKa3e B MPEJOCTaBICHUU MYHUIIUIAIBHOM
YCIIYTH 3asIBUTEIIO WU €r0 MPeICTaBUTEIIO.

['maBa 27. OcoOOEHHOCTH BBIMIOJHEHUS aIMUHUCTPATUBHBIX JeicTBUil B MDL]

99. Jlns nonydeHus nH(GOpMAIMK IO BOIIPOCAM MIPETOCTABICHUS MYHUIIMTIATIbHON
YCIIYTH, O MOPSAKE IPEIOCTaBICHHS TOCYJapCTBEHHBIX U (MJIM) MYHULUIAIBHBIX yCIyT
IOCPEJCTBOM KOMIUIEKCHOTO 3allpoca MW O XOJ€ MPEJOCTaBICHHUS MYHHUIUIAIBHON
YCITyTH 3asBUTEIIb WIN €ro MpeACcTaBUTENb BlipaBe 00paTuThes B ML,

100. Uudopmanus, ykazanHas B nmyHkTe 100 HacTosiero aaMUHUCTPATUBHOTO
perylameHTa, npenocrasisercs MOLL:

1) npu JIn4HOM OOpalleHuy 3asBUTENS WK ero npeacrasutens B ML wnu npu
noctymieHun oopamenuit B M®I ¢ ucnons3oBanueM cpeAcTB TeaeOHHOM CBSI3U, Yepe3
odpunnansueiii calt M®II B cetu «HTEPHETY,

2)c uWCHONb30BaHMEM HWH(POMATOB WIM HUHBIX [POrpaMMHO-aNnapaTHBIX
KOMILJIEKCOB, 00€CHeUrBaIONIUX JOCTYN K HMHGOpPMAIMU O TOCYAapCTBEHHBIX U (WJIN)
MYHULUNAIBHBIX YCIyTrax, npeaocrabisieMbix B MO

101. MO®I] mpenocrapisieT HHGOPMAIUIO:

1) mo o0muM Bompocam MpeIoCcTaBIeHUs] MyHUIIUIATbHBIX yCiuyr B MOLI;

2) mo BompocaMm, yKa3aHHbIM B TyHKTe 10 HacTosIIero aJIMHUHUCTPATHUBHOTO
periaMeHTa;

3) 0 X01e pacCMOTpPEHMS 3a1IPpOCca O MPEAOCTABIEHUN MYHULIUIIAIBHON YCIIYTH;

4) 0 nopsiiKe MPEAOCTABICHUS TOCYIapPCTBEHHBIX U (MJIM) MyHUIIUIIAIBHBIX YCIYT
MOCPEACTBOM KOMILIEKCHOI'O 3a1poca, TOM YHUCJIE:

a) MCUYEPIbIBAIOIINN MTEPEUYEeHb rOCYJAPCTBEHHBIX U (MJIM) MYHULUMIIAIBHBIX YCIYT,
OpraHu3alus IPeJoCTaBICHNU KOTOPBIX HEOOX0IuMa 3asiBUTEIIO;

0) ucueprnpIBalOUIMl MEpeueHb TOCYJapCTBEHHBIX W (WJIM) MYHUUUIAIbHBIX
YCIIYT, a TaKXKe YCIyr, KOTOpbIE SBISAIOTCS HEOOXOAMMBIMU M O0OSI3aTENbHBIMU IS
IPEIOCTABIEHNUs] TOCYJAapPCTBEHHBIX M MYHULHUIAIBHBIX YCIYT W NPEIOCTABIISIOTCS
OpraHu3alusMM, YKa3aHHbBIMU B 4acTH 2 ctaThbu | DenepaibHOro 3aKoHa OT 27 HIONS
2010 roma Ne210-®3 "OO opraHuzanMu MNpPEAOCTABIEHUS TOCYAAPCTBEHHBIX U
MYHHUIMIAIbHBIX yCcAyr", TOJydeHHE KOTOPBIX TpeOyeTcs Ui MpeAOoCTaBICHUS
rOCYAapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT B paMKaX KOMIUIEKCHOTO 3aIpoca;

B) UCUEPIBIBAIONINI TEpeYeHb JOKYMEHTOB, HEOOXOAMMBIX JJIs TOJTyYeHHS
rOCY/IapCTBEHHBIX M (MJIM) MYHMIMIAJIBHBIX YCIYyT Ha OCHOBAaHUU KOMILJIEKCHOTO
3arpoca;

) IEPEUYEHb PE3YJBTATOB TOCYJAPCTBEHHBIX W (WJIM) MYHULUIAIBHBIX YCIYT,
BXOJIALIMX B KOMIUIEKCHBIHN 3aIpoc.

102. IIpuem 3asBuTeNe U ux npexacrasurencii B M®@L] ocymecTBuseTcss Kak 1o
IpEBAPUTENBHOM 3alMCH, TaK U B IOpsAJAKE "KMBOU" ouepenn MpH MOJyYEHUH TaJIOHA U3
TepMHHazia "DneKTpoHHasa ouepeap’ B 3ane oxuganus MOILI.

[IpenBaputenbHas 3anuck Ha npueM B M®IL] ocymecTisercs no tenedoHy uiu
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yepe3 oduimanbHbiii cadt MOI B cetn "UHTepHet".

103. B cnyuae nmogauu 3asiBnenus nocpeactsom M®I] (3a uckiatoueHuem ciydas,
IpelyCMOTPEHHOro MyHKTOM 107 HacToOsIIEero aJIMUHUCTPATHUBHOTO PpErjIaMEHTA)
pabotHuk MOII, ocymecTBIAOMMIA NpUEeM JTOKYMEHTOB, TNPEACTaBICHHBIX MJIs
IOJIyYEHUSI MYHULIUITAIBHON YCIIYTH, BBIIOJIHSET CIEYIOINE IEHCTBUS:

1) onpenenser npeaMeT oOpalleHus;

2) yCTaHaBIMBAET JHMYHOCTh 3asBUTENS WM JIMYHOCTh W TIOJHOMOYHS €ro
MIPEACTABUTES;

3) IpOBOAMT MPOBEPKY MPABUIBHOCTH 3aIIOTHEHUS (POPMBI 3asIBJICHUS;

4) IpoBOOUT TMPOBEPKY MOJHOTHI MAKeTa JOKYMEHTOB U  COOTBETCTBUS
JOKYMEHTOB TpeOOBaHUSM, YKa3aHHbIM B MyHKTe 30 HACTOSIIET0 aJMUHUCTPATUBHOIO
pErIaMeHTa;

5) ocymiecTBIIET CKAHMPOBAHUE MPEICTABICHHBIX JIOKYMEHTOB, (HOPMHUPYET
AIIEKTPOHHOE JIeJI0 B aBTOMAaTU3UpoBaHHOU cucteMe M®ILI, Bce MOKyMEHTBI KOTOPOTO
CBS3BIBAIOTCSl €JMHBIM YHUKAQJIBHBIM WACHTU(PUKAIMOHHBIM KOJOM, MO3BOJISIFOIIIM
YCTAaHOBUTD NMPUHAJIEKHOCTh TOKYMEHTOB KOHKPETHOMY 3asiBUTENIO U BUY OOpallleHus
3a MYHULUIAJIBHOM YCIYrOM W 3aBEpsAET DIIEKTPOHHOE JIE€J0 CBOEH JJIEKTPOHHOMN
MOJANKCHIO;

6) HanpaBJIAET NAKET JOKYMEHTOB B aIMUHUCTPALIHIO:

a) B DJIGKTPOHHOM BHJE (B COCTaBe MAaKETOB JJEKTPOHHBIX J€l) - B JICHb
oOpalieHus 3asBUTENs WK ero npeactaButens B MOII;

0) Ha OyMa)KHBIX HOCHUTEINIX - B T€UEHHE 2 padouyux JIHEH, CIeAYIOIUX 3a JTHEM
oOpaiteHus 3asBuTeNs WK ero npeacrasutens B MOLI, mocpencTBom Kypbepckoi CBA3U
C COCTaBJICHMEM ONKMCH TIepeJaBaeMbIX JOKyMEHTOB (ecau paboumii nenp MOLI,
CIIEIYIONIMI 32 THeM oOpalieHus 3asBUTENs WK ero npenactaButens B MOLI, sBusercs
HepaOouuM JTHEM aJMUHUCTPALMU, TO JTHEM OKOHYAHUS CpOKa Mepenayd JOKYMEHTOB
CUUTAETCS BTOpOW pabouyuii JeHb aJIMUHHUCTpPAIMH, CISAYIONIUN 3a JHEM OOpalieHHs
3asiBUTENS WM ero npeacTtaBurens B MOI).

104. B cnywae ecnu nOpu mOpueMe JOKYMEHTOB OT 3asBUTENS WIU  €ro
npencraBurenss paboTHuk MOI] BbISBISET HECOOTBETCTBUSA JOKYMEHTa (JOKYMEHTOB)
TpeOOBaHUsAM, yKa3aHHbIM B MYHKTE 31 HACTOSIIEro aJMUHUCTPATUBHOIO PETIAMEHTA,
pabotHuk M®I] orpaxaeT Ha KOomUU (KOMHSIX) TOKYMEHTA (JIOKYMEHTOB) BBHISIBICHHBIC
HECOOTBETCTBHS, KOTOpBIE 3aBEpsAET MNOANUCHhI0 W Tmedarbto MOIL[ winu mrammnom,
coaepKaluM cBeJieHus: 0 HauMeHoBaHu M DI,

105. Ilo okoHuaHuM mpuema JJOKyMeHTOB paboTHuk M®Il odopmiser pacnucky
B nosryueann M®IL] nokymeHTOB, KoTopas odopmisieTcss B TpexX dk3eMIunsipax. [lepBorit
DK3EMIUISAP BBIAACTCS 3aSBUTENIO WM €ro MPEICTaBUTEN0, BTOPOM - octaercs B MOIL],
TPETUH - BMECTE ¢ KOMIUIEKTOM JIOKYMEHTOB MEPEIAaeTCs B aAMUHUCTPALUIO.

Kaxxplii 3K3eMIUIsip pacnucky noanuceiBaeTcsi pabotHukoM M®I] u 3asBurenem
WJIU €T0 NIPEACTABUTEIIEM.

106. Ilpum opraHuzanuu TPENOCTABICHUS TOCYAApPCTBEHHBIX U (WJIH)
MYHUIIMTAIBHBIX YCIYT B paMKax KOMIUIEKCHOro 3ampoca pabotauk MO®PI[ B xome
B3aMMOJICHCTBUS C 3asiBHUTEJIEM WIH €ro MPEJCTABUTEIEM BBIIIOIHSIET CIEAYIOLIUE
NEUCTBUS:

1) ycraHaBnMBaeT JMYHOCTh 3asBUTENS WJIM JIMYHOCTH U TIOJHOMOYHSI €ro
IpeICTaBUTENS;

2) ompeensieT COObITHE, OOyCIOBHBIIEE OOpalieHne 3asBUTENS WIH  €ro
Npe/CTaBUTENS, TMEpeueHb TOCYJAapCTBEHHBIX M (WJIM) MYHHUIMOAIBHBIX  YCIYT,
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HEOOXOJUMBIX 3asBUTENI0, KOTOPbIE MOTYT ObITh OOBEAMHEHBI OAHUM (HECKOIBKUMM)
coObITHEM (COOBITUSIMU), B3AUMOCBSI3aHbI UJIU HET MEXKY COOOi;

3) bopmupyetr mnepeueHb HEOOXOAMMBIX 3asBUTENIO TOCYAAPCTBEHHBIX W (WUJIN)
MYHHUIMIIAIBHBIX YCIIYT, IPENOCTABISEMBIX HA OCHOBAaHUU KOMIUIEKCHOTO 3aIpoca;

4) onpenensieT Nocae0BaTeIbHOCTh MPEAOCTABIEHUSI TOCYJapCTBEHHBIX U (WJIH)
MYHHULIMIAIBHBIX YCIYT, Hajludue 'mapajienbHbIX" W "MOcIenoBaTeNbHBIX" YCIYT,
HaJInyue (OTCYTCTBHE) MX B3aUMOCBSI3U U MHPOPMHUPYET 00 3TOM 3asgBUTENSI WIU €ro
IIPEICTaBUTES;

5) B COOTBETCTBMM C HOPMATHBHBIMU IPAaBOBBIMU AaKTaMH, PETYIHPYIOUIUIMHU
IPEIOCTABICHUE HEOOXOAUMBIX 3asIBUTEINIO TOCYAAPCTBEHHBIX U (MJIM) MYHUIUIIATbHBIX
yeayr (B TOM  4HuClI€  aJMUHUCTPAaTUBHBIX  pErjJaMEHTOB  IPEJOCTaBICHUS
TFOCYAAPCTBEHHBIX MU (WMJIM) MYHULMIAIBHBIX YCIYT), ONpPEAENSAET IMpeAeibHbIE CPOKU
IPEIOCTABICHUS OTAEIBHBIX TOCYIApCTBEHHBIX M (WJIM) MYHMIMNAIBHBIX YCIYyT H
OOIIMIA CPOK BBIMOJIHEHUSI KOMILIEKCHOTO 3aIpoca CO JHs €To MPUEMa;

6) popmupyeT TmepeueHb JAOKYMEHTOB, HEOOXOAMMBIX Ui oOpalleHus 3a
FOCYAApCTBEHHBIMU M (WJIM) MYHHUIMNAIbHBIMU YCIyraMd B paMKaxX KOMILJIEKCHOTO
3anpoca, 1 ”HPOPMHUPYET 00 ITOM 3asBUTENS WJIM €r0O MPEACTABUTENS C YKa3aHHEM Ha
JIOKYMEHTBI;

7) yBEeIOMIISIET 3asIBUTEISI WIIM €r0 MPEJCTaBUTENSI O BOZMOKHOW HEOOXOUMOCTH
JMYHOTO Y4acTHs B OTJENbHBIX MPOLEAYypax MpHU MPeIoCTaBICHUH TOCYJapCTBEHHBIX U
(W) MYHMLIMNAIBHBIX yCIyr (B Cllydae €clld YKa3aHHOE IpPEeAyCMOTPEHO
HOPMAaTUBHBIMU NPABOBBIMU AKTaMH, PETYIHUPYIOIIMMH IPEAOCTABICHUE KOHKPETHBIX
TOCYJAPCTBEHHBIX U (MJIM) MYHUIIUMIATBHBIX YCIIYT).

8) uHpopMuUpyeT 3asBUTENS MIM €ro MPEICTABUTENS O TOM, YTO PE3yJIbTaThl
IPEIOCTABIEHNUs] TOCYJAapCTBEHHBIX M (WMJIM) MYHULUMIIAIBHBIX YCIYr B paMKax
KOMIUIEKCHOTO 3arnpoca BO3MOXHO MOJYy4uTh HCKIountensHo B M®I] (B ciayuyae ecnu
YKa3aHHOE MPEeAYyCMOTPEHO HOPMATHUBHBIMU IPABOBBIMH aKTaMH, PEryIUPYIOLUIUMU
IIPEIOCTABIEHUE KOHKPETHBIX FOCYAAPCTBEHHBIX U (MJIM) MyHULIMIAIBHBIX YCIIYT);

9) uaopmupyeT 3asBUTENS] UM €ro MPEJICTaBUTENS O BO3MOKHOCTU HOJYYHUTh
pe3ynbTaThl MPEJIOCTaBICHUS OTAENbHBIX TOCYJAapCTBEHHBIX M (MJIM) MYHULMIAIBHBIX
yCIIyT, YKa3aHHbIX B KOMIUIEKCHOM 3alpoce, /10 OKOHYAaHMsI OOIIero cpoka ero
BBINIOJIHEHUS (IO MEpe NOCTYIUIEHHsS PE3yJbTaTOB OT OPraHOB, NPENOCTABIISIFOLINX
rOCyAapCTBEHHble M  (MJIM) MYHULMIAJIbHBIE YCIYIM) MJIM BCE  PE3YJIbTAThl
NPEIOCTaBICHUS] TOCYAAPCTBEHHBIX M (WJIM) MYHUUMIAIBHBIX YCIYT, yKa3aHHBIX B
KOMIUIEKCHOM 3alpoce, OJHOBPEMEHHO;

10) yBegomiisieT 3asiBUTENST WIM €r0 MPEICTABUTENSI O TOM, YTO OH UMEET MPaBo
oOpatutbcsi B M®L[ c 3adBieHHEeM O MpeKpalleHud MPeAOCTaBIECHUSI KOHKPETHOM
roCy/IapCTBEHHON U (MJIM) MYHULIMINIAJIBHON YCIyrH (OT3BIBOM) B paMKaX KOMIUJIEKCHOTO
3arpoca B CiIy4ae, €CId HOPMAaTHUBHBIMHM IPAaBOBBIMU aKTaMH, PETYIMPYIOLIUMU
NPEIOCTaBICHUE YKa3aHHOM TOCYAapCTBEHHONM M (MJM) MYHHMIMOAIbHON YCIIyTH,
peycCMOTpeHa BO3MOXKHOCTh HalpaBJIEHUs COOTBETCTBYIOLIETO 3asiBICHHUS (OT3bIBA).

11) popmupyer um pacrneyarbiBaeT IS 3aABUTENS] WM €r0 TPEACTABUTEIS
KOMIUIEKCHBIM ~ 3ampoc, TpuMepHas (opMa KOTOPOrO  yTBEp)KJIEHAa IMPUKA30M
MunskoHompassutusi Poccum ot 21 mapra 2018 roma Ne 137 "OG yTBepkaeHuu
IpUMEPHOI (GOpMBI 3ampoca O MPEeAOCTaBICHUN HECKOJIbKUX TOCYAapCTBEHHBIX U (MIIN)
MYHUIUOAIBHBIX ~ YCIYT B MHOTOQYHKIMOHANBHBIX IIEHTpaxX MPEAOCTaBICHUS
rOCY/IapCTBEHHBIX M MYHHULMIAJIBHBIX YCIYT U MOPSJIKAa XPAaHEHUS COOTBETCTBYIOIIMX
3anpocoB";
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12) npuHUMaeT y 3asBUTENS WJIM €ro MPeACTaBUTENs KOMIUIEKCHBIM 3ampoc u
JOKYMEHTBl U nepenaer ero pabotHuky MOLI, orBercTBEeHHOMY 3a (hOpMHpOBaHUE
3alpOCOB O MPEJOCTABICHUU TOCYAAPCTBEHHBIX W (WJIM) MYHULMIAIBHBIX YCIYyTI Ha
OCHOBE CBEJCHUW, YKAa3aHHBIX B KOMIUIEKCHOM 3alpoceé M MPUIIaraéMbIX K HEMY
JIOKYMEHTAax.

107. PabGotnuk MO®DIl, otBeTcTBeHHBIH 3a (OpMUPOBAHUE 3aMPOCOB O
NPEIOCTABICHUH TOCYIAapCTBEHHBIX M (WJIM) MYHUIUOAIBHBIX YCIYr Ha OCHOBE
CBEJICHUI, YKa3aHHBIX B KOMILJIEKCHOM 3aIIPOCE U MPUJIAra€MbIX K HEMY IOKYMEHTaX:

1) oT uMeHH 3asBUTENsS 3aloJHSET 3alpoc O TMPEAOCTABICHUU KaXIOU
rOCYAapCTBEHHOM U (MJIM) MyHUIMIIAIBHON YCIIYTH, YKa3aHHON B KOMIUIEKCHOM 3aIpoce;

2) mepeBOIUT B DIEKTPOHHYIO (GOpMY U CHHMAeT KOMHH C JOKYMEHTOB,
IIPEACTABICHHBIX 3aSBUTEJIEM WIM €ro MPEICTaBUTENEM, IOANMCHIBAET UX U 3aBEpSCT
NeYaThio (AJEKTPOHHOMN MOJNHUCHIO) C YKa3aHUEM HA YKAa3aHHBIX KOMMSIX HAaUMEHOBAHUS
M®II, nomkHOCTH paboTHrKa M®L] 1 J1aThl KX U3TOTOBJICHUS;

3) HampaBIsleT 3ampochl O MPEJOCTaBICHUU TOCYJAPCTBEHHBIX U (WJIN)
MYHHUIMIAIBHBIX YCIYyT B TOCYJAapCTBEHHbIE OpraHbl W (MJM) OpraHbl MECTHOTO
caMOYIIpaBJICHHUsI, IPEIOCTABIISIONINE COOTBETCTBYIOIINE YCIYTH, B CPOKH U CIIOCOOaMH,
yKa3aHHbIMU B noAnyHKTe 6 myHkra 104 HacTosIero aIMUHUCTPATUBHOTO PETJIAMEHTA.

108. B cnywyae momaud 3asBUTEIEM WM €ro MPeACTaBUTENEM 3asBICHUS 00
UCIPABJICHUA TEXHUYECKOM OMMOKM, yKa3aHHOro B myHkre 111 Hacrosumiero
aIMUHUCTPATUBHOIO perjaMeHTa, nmocpeactsoM MO, pabotauk M®I] ocymiecTBiseT
MIPUEM YKa3aHHOTO 3asIBJICHUS, OCYILIECTBIISIET CIECYIOLINE NEHCTBUS:

1) ycraHaBnrBaeT JMYHOCTD 3aABUTENS WM JIMYHOCTD €r0 MPEACTaBUTENS;

2) OCYIIECTBISIET CKAaHHUPOBAHHE 3asBJIICHUS OO0 UCIPABICHUU TEXHUYECKOU
OIIMOKY Y MPUCBAUBAET AJICKTPOHHOMY TOKYMEHTY YHUKAJIbHBIM MICHTU(UKAIIMOHHBIN
KOJI ¥ 3aBEPSIET €r0 CBOEH AJIIEKTPOHHOU MOIHUCHIO;

3) HampaBnseT 3agBJCHHME 00  HMCHOPaBICHUUM TEXHUYECKOW  OmMOKHM B
aIMUHUCTPALUIO:

a) B 2JICKTPOHHOM BH/IE - B JIeHb OOpAICHHUs 3asIBUTENS WM €TO MPEACTaBUTENS B
M®IJ;

0) Ha OyMa)XHOM HOCUTEJIE - B TeueHHe 2 pabouux JAHEW, CIEeIYIOUIMX 3a JHEM
oOparteHus 3asBuTeNs Wik ero npeacrasutens B MOLI, mocpencTBom KypbepcKoi CBs3U
C COCTaBJICHMEM ONKCH IepelaBaeMoro JoKyMeHTa (eciau pabounit genr MOIL],
CICAYIOIIMM 3a JHEM oOpalleHus 3asBUTENs WU ero npeactaButens B ML, ssusetcs
Hepabo4YMM JTHEM aJMUHUCTpAIMH, TO JTHEM OKOHYAaHUS CpOKa Iepefadd JOKYMEHTOB
CUUTACTCSA BTOpOW pabouuii JIeHb aJIMUHHUCTpPAINH, CISAYIONIUN 3a JHEM OOpalieHHs
3asBUTENS UM ero npeacraButens B MOLL).

109. TIpu nonyyenuu MODI] BbIMUCKH (BBITUCOK) M3 TMOXO3SIMCTBEHHBIX KHUT C
UCTIPABJICHHON TeXHU4ecKoi omuoOkoi paboTHuk MOII, oTBeTCTBEHHBIN 3a BBHIIAUY
pe3ynbTata MyHULIUNAIBHOW YCIIyTH, COOOIIAeT 3asBUTEII0 WM €ro MPEeACTaBUTEIIO O
IOPUHITOM PEIICHUH MO TeJIeOHY € 3aMKChIo JaThl U BpeMEHU Teae(OHHOTo 3BOHKA WU
MOCPEICTBOM CMC-UH(GOPMHUPOBAHUS WM APYTUM BO3MOXKHBIM CIIOCOOOM, a TaKxke
oOecrieunBaeT BbIIayy YKa3aHHBIX JOKYMEHTOB 3asBUTENIO WIHM €0 MPECTaBUTENI0 HE
no3gHee pabouyero [Hs, CHEAYIOIIEro 3a JHEM [MOCTYIJIEHUS COOTBETCTBYIOIINUX
JIOKyMeHTOB B M®II.

[Tocne BbIaun BBIMMCKYU (BBIMCOK) M3 MOXO3AHCTBEHHBIX KHUI C MCHPABIECHHOM
TEXHUYECKOW OIIMOKON 3asfBUTENI0 WJIM €ro npeacTaBuTento paboTHuk MOIL]
MPOU3BOJIUT COOTBETCTBYIOIIYIO OTMETKY B aBTOMATHU3MPOBAHHON HH(POPMAIMOHHON
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cucteme MOII.

I'maBa 28. WcnpaBienne JOMYIEHHBIX OMEYaTOK U OITMOOK B BBIJAHHBIX B
pe3ynbTare MpeaoCTaBICHUS MyHUILIUIIAILHOM YCIYTH TOKYMEHTaxX

110. OcHoBaHueM /Jiss HMCHOpaBICHUS JOMYIICHHBIX OMNEYAaTOK U OIHMOOK B
BBIJAHHON B pe3yJibTaTe€ MPEIOCTABICHNUS MYHULUNAIBHONW YCIYTH BBIIIUCKE W3
MOXO3AWCTBEHHBIX KHHUI (Jjajee - TexXHUYeckas omulka) SBIsSETCS TOJyYeHUe
aJIMUHUCTpaluen 3asBlIeHNUs] 00 UCIPABICHUH TEXHUYECKOW OIIMOKHU OT 3asBUTEIS WIH
€ro MpeACTaBUTEIIS.

111. 3asBnenne o0 HCHpPaBIECHUU TEXHUYECKOW OIMMOKMU TMOJAETCS 3asBUTEIEM
WM €T0 MPEJCTABUTENIEM B aIMUHUCTPALIMIO OJTHUM U3 CIIOCOOOB, YKa3aHHBIM B IYHKTE
28 HACTOSIEr0 AAMUHUCTPATUBHOTO PErJIaMEHTA.

112. 3asBnenue 00 HCHIpPaBICHUM TEXHUYECKON OIIUOKU PETUCTPUPYETCS
JOJDKHOCTHBIM  JIMLIOM aIMUHHMCTPALIMKM, OTBETCTBEHHBIM 33 IPUEM U PErUCTPALUIO
JIOKYMEHTOB, B TOPSJIKE, YCTAHOBIEHHOM TJIaBOoM 18 HacToAIIEero aJMUHUCTPATUBHOTO
periiaMeHTa, U HalmpaBJsIeTCsl JOIKHOCTHOMY JIMIY, OTBETCTBEHHOMY 32 MPE0CTaBICHUE
MYHULUIIAJIBHON yCIIYTH.

113. Jo/KHOCTHOE JUIO aAMUHUCTPALUH, OTBETCTBEHHOE 3a IPEIOCTaBICHUE
MYHUIIMIIATIEHON yCIIYTH, B TEYEHHE OJIHOrO0 pabodero AHS CO JHA PErucTparuu
3asiBJICHUS 00 MCIPABICHUU TEXHUYECKOM OLIMOKM MPOBEPSET MOCTYMUBIIEE 3asBICHUE
00 MCHpaBlIieHUH TEXHUYECKON OMMOKH Ha MpPEeaMET HaTUYHsl TEXHUYECKOW OIIMOKU B
BBIJAHHOM B pe3yJbTaTe MPEIOCTABICHUS] MYHULUMAIBHOW YCIYTH JTOKYMEHTE U
MPUHUMAET OJHO U CIETYIOIIUX PEIICHUMN:

1) 06 ucnpaBieHNH TEXHUYECKOU OMINOKH;

2) 00 OTCYTCTBHM TEXHHUUECKOUN OIINOKH.

114. KpurepueM NpuHATHS pPELICHUs, yKa3aHHOro B IyHKTe 113 Hacrosmero
aJIMUHUCTPATUBHOTO PETJIAMEHTA, SIBISCTCS HAJU4Me ONEYaTKu M (UIu) OMIMOKH B
BBIJJAHHOM 3asIBUTEJIIO0 WJIH €0 MPEACTAaBUTENIO JTOKYMEHTE, SIBJISIOIIEMCS PE3yIbTaTOM
MPEAOCTABJICHUS MYHUIIUIIAIbHON YCIIYTH.

115. B ciyyae mpuHATHS pELICHMs, YKa3aHHOro B moAnyHkre | myHkra 113
HACTOSIIIEr0 aJMUHHCTPATUBHOTO PErJIaMEHTa, OJDKHOCTHOE JHUIO aJMUHUCTpAluHy,
OTBETCTBEHHOE 3a MPEIAOCTABJICHUE MYHHUIIMIIATILHON YCIYTH, TTOATOTaBIUBAET BBIMHUCKY
U3 TIOXO3SIMCTBEHHBIX KHUT C HCIPABICHHOM TEXHUYECKON OIMMOKON B TOPSJKE,
MPEyCMOTPEHHOM NyHKTaMu 91-93 HacTosIIero aAIMUHUCTPATUBHOTO PETVIAMEHTA.

116. B cinyyae mpuHATHUSI pEIICHUs, YKA3aHHOTO B MOANYyHKTe 2 myHkTa 113
HACTOSIIIETO AIMHUHHCTPATUBHOTO PETJIAaMEHTa, OJDKHOCTHOE JIMIO0 aJIMHHUCTpAIUH,
OTBETCTBEHHOE 3a MPEOCTaBICHNE MYHMIIMIAIHHOW yCIYTH, TOTOBUT YBEIOMJIEHHE 00
OTCYTCTBUM TEXHUYECKOM OIMMOKK B BBIJAHHOM B pe3yjbTaTe MPEAOCTABICHUS
MYHUIIMNIAIGHON ~ yCIYyTH  JIOKYMEHTe, oOecrneunBaeT €ro MOJAMHUCAaHUE TJIaBOM
aIMUHUCTpAIlMU, TOCIE 4Yero HEMEJICHHO TIepPeaaeT €ro JOHKHOCTHOMY JIHIY
aMUHUCTpallMi, OTBETCTBEHHOMY 3a HalpaBlieHHE (BbIAAauy) 3asBUTENI0 WIH €ro
MPEACTAaBUTENIO PE3YyIbTaTa MyHUIIUIIAIBHON YCIIYTH.

117. JJo/DKHOCTHOE JWIIO aJIMHHHUCTpAIMHM, OTBETCTBEHHOE 3a HAaIlpaBJICHUE
(BpIIauy) 3asBUTENIO WJIM €ro MPEACTAaBUTENI0 pe3yJibTaTa MYHUIIMIAIHHOW YCIyTH, B
TEYCHHE OJHOTO pabouero JHS CO JIHS MOAMKCAHMS TJIaBON aJMHUHHCTPAIUU OJIHOTO U3
JOKYMEHTOB, yKa3aHHbIX B myHKTe 115 mmm 116 Hacrosmero aaMUHUCTPATUBHOIO
periiaMeHTa, HampaBliseT YKa3aHHBIA JTOKYMEHT 3asBUTEII0 WU €ro MPEACTaBUTEIIO
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MOYTOBBIM OTHPABJIICHUEM [0 TOYTOBOMY aJpecy, YKa3aHHOMY B 3asiBIEHUU 00
UCIIPABIICHUU TEXHUYECKOM OMUOKK MO0 1O OOpallleHuIo 3asBUTENS] WU €ro
MpEeACTaBUTENS - BpyYaeT €ro JUYHO.

B cnyuae, ecnu 3asBieHHe 00 HCIpPaBICHUM TEXHUYECKOW OIIMOKU MOJIaBaliOCh
3asBATENEM WJIH €ro mnpexacrasurenem depe3 MOPL[, TO IO/KHOCTHOE JHLO
aJMUHUCTpaIlii, OTBETCTBEHHOE 3a BblJauy (HAMpaBJjeHUE) 3asgBUTEIIO peE3yJibTaTa
MYHHIIMIAIBHON yCIyTH, B T€YEHUE OJHOTO pabodyero AHs CO JTHS MOIIMUCAHUS TJIaBON
aIMUHHUCTPAIMA OJTHOTO M3 TOKYMEHTOB, YKa3aHHBIX B MyHKTax 117 u 118 HacTosmiero
aMUHUCTPATUBHOIO PEIVIAMEHTA, HAIIPABIISIET yKa3aHHBIM TOKyMeHT B MOLI.

118. Pe3ynpTaToM paccMOTpEHHS 3asBICHUS OO0 HCHPaBICHUU TEXHUYECKOU
OmMOKA B BBJAAHHOM B pe3ylibTaTe MPEAOCTaBICHUS MYHUIMNAIBHOU YCIYrd
JTOKYMEHTE SIBJISICTCSI:

1) B ciaydae Hamu4yusi TEXHUYECKOM OMIMOKKM B BBIJIAHHOM B pe3yjbTare
MPEAOCTABICHUS] MYHUIIUIAIBHON YCIYTHM TIOKYMEHTE - BBIIUCKA U3 MOXO035HCTBEHHBIX
KHHT C UCIIPaBJICHHON TEXHUYECKON OIIMOKOA;

2) B ciy4ae OTCYTCTBUSI TEXHHUYECKOW OIIMOKA B BBIJAHHOM B pe3yJbTaTe
MPEAOCTABICHUS] MYHHUIUIIATBLHON YCIYTU JOKYMEHTE - YBEJIOMJIEHHE 00 OTCYTCTBUU
TEXHHUYECKOW OIIMOKM B BBIJIAHHOM B pe3yJbTaTe MPEIOCTaBICHUS MYHHUIUIAIbHON
YCIYTH TOKYMEHTE.

119. Ciocobom ¢ukcanuu pe3yiabTaTa pacCCMOTPEHUS 3asBICHUS 00 UCTIPABICHUH
TEXHUYECKOW OMIMOKHM SIBIISIETCS 3aHECEHUE JOHKHOCTHBIM JIMIIOM aIMUHUCTpPAIINH,
OTBETCTBEHHBIM 3a HAIpaBJIeHHE (BbIAAdy) 3asgBUTENI0 WJIH €ro NpeICTaBUTETIO
pe3yibTaTa MYHHUIMNAIBLHOM YCIyrd, B OJKypHaJe€ perucTpaiuu oOpalieHuil 3a
MPEAOCTABICHUEM MYHUIIMTAIBHOM YCIYTH OTMETKHU O BbIJau€ BBIMUCKH (BBITUCOK) U3
MOXO3AMCTBEHHBIX KHUT C HMCIPABIECHHOW TEXHUYECKON OMIMOKON 3asBUTEIIO WIIM €T0
NPEICTAaBUTENIO WM O HAPaBJIEHUN YKA3aHHBIX BBIUCKU (BbIMHCOK) B MDILI.

['maBa Ne 29 BapuaHTbl Npe10CTaBICHNS MYHUIIUNIATBHON YCIYTH, BKIIOYAIOIINE
MOPSAZOK IPEIOCTABICHUS YKa3aHHOU YCIYTH OTACJIBHBIM KaTErOpHsAM 3asBUTEIEH,
00BETMHEHHBIX OOITUMHU MPU3HAKAMHU

120. Tlopsimok TpenoCTaBICHHS] MYHULUINAIBHOMW YCIYyTM HE 3aBHCUT OT
KaTeropuu, 00beIMHEHHBIX OOIMMHU TPU3HAKAMHU 3asiBUTENEH

121. BapuaHTel MNpENOCTABICHUS MYHULMIIAJBHON YCIYTH, BKIHOYAIOIINE
HOPSAIOK NIPEIOCTaBICHUS MYHULIMIIAIBHON YCIyTH OTAEIbHBIM KaTErOpHUAM 3asBUTEIIEH,
00BbeIMHEHHBIX OOIIMMHU MpHU3HAKaMH, B TOM UYHCJIE€ B OTHOIIEHUH pe3yibTara
MYHUIMIAIBHOM  yCIyr'W, 3a T[OJy4YeHHEM KOTOpPOM OHU  OOpaTWUiIuCh, HeE
YCTaHaBIIMBAKOTCA.

PA3JIEJI IV. ®OPMbI KOHTPOJIA1 3A IIPEJOCTABJIEHMEM
MYHUILIUITAJIBHOU YCIIYI'1

I'masa 30. [Topsimok ocyIiecTBICHHS TEKYIIEr0 KOHTPOJIS 33 COOIIOIEHUEM U
WCIIOJTHEHUEM OTBETCTBEHHBIMU JOKHOCTHBIMU JINIIAMH MOJIOKEHUN HACTOSALIETO
aMUHUCTPATUBHOTO PETJIaMEHTa U MHBIX HOPMATHUBHBIX ITPABOBBIX AKTOB,
YCTaHABJIMBAOIINX TPeOOBAaHUS K IIPENOCTABICHUIO MYHULIMIIAJILHOM YCIIYTH, a TAKXKe 3a
IPUHATAEM UMH PELICHUN
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122. Texkymuii KOHTPOJb 3a COONIOJCHUEM IOCIEAOBATEILHOCTH JACHCTBUM,
OMpPEeIeNICHHBIX aIMUHUCTPATUBHBIMU npoleaypaMu I10 MPEA0CTABICHUIO
MYHUIUMIIATBHON  yCIYyIM U NPUHATHEM  pPEUICHUW  JOJKHOCTHBIMH  JIUIIAMH
aIMUHUCTpPAllMAd  OCYIIECTBIISIETCA  JOJDKHOCTHBIMH — JIMIAMH  QJIMUHUCTPAIIUH,
HAJICJICHHBIMU COOTBETCTBYIOIMMH TOJHOMOYMSIMHU, IYTEM PACCMOTPEHUS OTYETOB
JIOJDKHOCTHBIX JIUIl aIMUHUCTPALIMU, & TAK)KEe paCCMOTPEHUs kKajao0 3asBUTENEH MU UX
MIPEJICTaBUTEICH.

123. OCHOBHBIMHM 3aJl1auaMH TEKYILIETO KOHTPOJIS SIBJISIOTCS:

1) obecriedyeHrie ~ CBOEBPEMEHHOIO M KayeCTBEHHOIO  IPEIOCTaBJICHMS
MYHULIANIAJIBHON YCIIYTH;

2) BBIABJICHUE  HApyIICHWH B  CpOKax W  KadecTBE  MPEIOCTaBICHUS
MYHULANIAJIBHON YCIIYTH;

3) BBIIBIICHME W YCTpaHEHHWE TMPUYMH H  YCIOBUM, CHOCOOCTBYIOIIMX
HEHaJIeKAIIeMy ITPEJOCTABICHUIO MyHUIIUNIATIBLHON YCIIYTH;

4) mpuHATHE MEp IO HAJIJIekKAIEMY MPEIOCTABICHUI0 MYHUITUTIAILHOU YCITYTH.

124. Texymuii KOHTPOJIb OCYILIECTBIISIETCS HA IIOCTOSIHHOM OCHOBE.

I'naBa 31. ITopsinok v MEpUOJUYHOCTH OCYIIECTBICHNUS IJIAHOBBIX M BHEIIJIAHOBBIX
MPOBEPOK MOJIHOTHI M KAYECTBA MPEAOCTABICHUS MYHUIIMITAIBHOW YCIYTH, B TOM YHCIIE
MOPSIIOK ¥ POPMBI KOHTPOJISI 32 TIOJTHOTOM M Kaue€CTBOM IMPEOCTaBICHUS
MYHULUIIAIBHON yCIIYT U

125. KoHTposib 3a TMOJHOTOM M Kaye€CTBOM IMPEIOCTABIECHUS HOJKHOCTHBIMU
JUIAMUA aIMUHUCTPAIIMN MYHHUITUTIATBHON YCIYTH OCYIIECTBIsAETCS B (hOpME TUIAHOBBIX
Y BHEIJIAHOBBIX MPOBEPOK.

126. IlnaHoBbIE TOBEPKH OCYIIECTBISIOTCS Ha OCHOBAHUM IIJIAHOB PalOOThI
aIMUHUCTpAllMU. BHeMIaHOBbIE MPOBEPKU OCYIICCTBIAIOTCSA IO PEHICHUIO TJIaBbl
aMUHUCTpAllMU B CBS3U C IPOBEPKOM YCTpaHEHHUs paHEe BBISBJICHHBIX HApPYIICHUH, a
TaK)Ke B ClIy4ae TMOJydeHHus >kajo0 Ha JnedcTBus (Oe3neicTBHE) TOJKHOCTHBIX JIUIT
aIMUHUCTpPAIUH.

127. KoHTposib 3a TMOTHOTOM M KAayeCTBOM MPEIOCTABICHUSA IOJKHOCTHBIMHU
JUUAMHA  aIMUHUCTPALIMM MYHUIMIAIBHON YCIYIM OCYUIECTBISIETCS KOMHUCCHUEU 10
KOHTPOJIFO 32 TIOJIHOTOM M KA4eCTBOM TMPEAOCTABICHUS] MYHHIIMNAIBHBIX YCIYT
aIMUHHUCTPAIIMU, COCTAaB M TOPSAOK ACATEILHOCTH KOTOPOW YTBEP)KIAETCS MPAaBOBBIM
aKTOM aJMUHHUCTPALIUU.

128. Cpok mpoBeneHus: MPOBEpKH B opopMIICHHs aKTa POoBEepKH cocTtasiseT 30
KaJICHJIApHBIX JTHEW CO JHs Hadayia mpoBepku. JIHeM Hauaja MPOBEPKU CUUTACTCS JCHBb
MPUHATHS PEIICHUS O HA3HAYCHHUH MPOBEPKH.

B caywae mnoctymenus kanoObl Ha pemieHus, JAeiictBus (Oe3deiicTBue)
JIOJDKHOCTHBIX JIMI] aJIMUHHCTPALIMM TIPU TMPEIOCTABICHUU MYHUIIMIAIBLHON YCIyTH
rjlaBa aJMUHHCTPAIMKM B IEJAX OpPraHU3alMH U TMPOBEACHUS BHEIJIAHOBOW MPOBEPKHU
NPUHUMAET PENICHHE O Ha3HAYCHUH MPOBEPKU B TEUCHHE OJHOTO paboyero AHsS CO JTHS
MOCTYIUICHHUSI JaHHOW kanoObl. Cpok MpoBeACHHS TPOBEPKH M OGOPMIICHHUS aKTa
MPOBEPKH B yKa3aHHOM CJIyyae YCTaHABIIMBAETCS B TpeJesiax CPOKOB, OMPEICICHHBIX
cratbeii 112 denepanbroro 3akona ot 27 uronst 2010 roga Ne 210-®d3 "O6 opranuzanuu
MPEA0CTABICHHS TOCYAAPCTBEHHBIX U MYHULIMTIAIBHBIX yCIyr".

129. Tlo pe3ynbpTaTaM TUIAHOBBIX M BHEIUIAHOBBIX MPOBEPOK OMOPMIISETCS aKT
MIPOBEPKH, B KOTOPOM OIHMCHIBAIOTCS BBISBICHHBIC HEJOCTATKU U TMPEIJIOKEHUS MO UX
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yCTpaHEHHUIO.

I'maBa 32. OTBETCTBEHHOCTH JIOJPKHOCTHBIX JIML aAMUHUCTPALIMH 32 PEILICHUS U
nerictBus (0e3aeicTBrE), TPUHUMaeMble (OCYIIECTBIIEMbIC) UMH B X0
MPEI0CTaBICHUS MYHHUIIUIIATHLHON YCIYTH

130. O6s13aHHOCTH COONIOIEHUSI MOJIOKEHUM HACTOSILEro aJMUHUCTPATUBHOTO
periaMeHTa 3aKpeluIsieTcs B JIOJDKHOCTHBIX MHCTPYKLIHAX — JTOJDKHOCTHBIX  JIWIL
aAMUHUCTPALUN.

131. Ilpu BBISIBIEHMM HApyLIEHUH IPaB 3asBUTEIEH WU UX NPEICTABUTEICH B
CBA3M C HCIIOJIHEHHEM HACTOSILEro aJMUHUCTPATUBHOIO pETJaMEHTa BUHOBHBIE B
HapyLIEHUH JOJDKHOCTHBIE JIMIA aIMUHUCTPALMU MPUBJICKAIOTCS K OTBETCTBEHHOCTH B
COOTBETCTBUH € 3aKOHOAATENbCTBOM Poccuiickon denepanun.

I'maBa 33. ITonoxeHus, XxapakTepu3yroIIue TpeOOBaHMS K TOPSAKY U hopMam
KOHTPOJIA 3 MPEIOCTABICHUEM MYHUIIUNIAIBHON YCIYTH, B TOM YHCJE CO CTOPOHBI
rpak/iaH, UX OOBETUHEHUN 1 OpTaHU3aLIUMA

132. KoHTposib 3a MNpenoCTaBICHUEM MYHHMIMNAIBHOM YCIYTHM CO CTOPOHBI
rpaxiaH, UX oOBbEAMHEHHM M OpraHU3alUid OCYHIECTBISIETCS MyTeM HMH(OPMHUPOBAHUS
aJIMUHHUCTpAIUH O (paKTax:

1) HapymieHus MpaB U 3aKOHHBIX MHTEPECOB 3asBUTENEH WM MX MpPEICTaBUTENCH
perieHueM, aeiicteueM (0e31eiCcTBUEM) aIMUHUCTPALIMK U €€ TOJDKHOCTHBIX JIUII,

2) HapyUIeHUs TIOJOXKEHUN HACTOSIIETO aJIMUHUCTPATHUBHOIO pErjaMeHTa WU
WHBIX HOPMATHUBHBIX TPaBOBBIX akTOB Poccuiickoit ®Dexpepaiuu, ycTaHaBIMBAIOIIMX
TpeOOBaHUs K MPEAOCTABIECHUIO MYHUIIUTIAIBHON YCITYTH;

3) HEKOPPEKTHOTO TMOBEJEHUS JOJKHOCTHBIX JIUI[ aJMUHUCTPALUU, HAPYIICHUS
MIPABWII CY>KEOHOW dTUKU MIPH MPEAOCTABICHUN MYHHUIIMITAILHON YCIyTH.

133. Undopmanuto, ykazanHyio B myHkTe 131 Hacrosimiero aiMHHUCTPATUBHOTO
perjiaMeHTa, rpaxaaHe, UX OObEeIUHEHUS U OpPraHu3ali MOTYT COOOIIUTH YCTHO IO
TeneQoHy aJMMHHMCTpPAllMU, YKAa3aHHOMY Ha O(UIMAIBbHOM cailiTe aJMUHUCTpPALINH,
NUCHbMEHHO, TOfaB oOpalleHHe Yepe3 OpraHu3alid I[OYTOBOM CBSI3M Ha ajpec
aMUHHUCTPALIMU, WM HANpaBUTh AJIEKTPOHHOE oOOpallleHHe MO aJpecy 3JIEKTPOHHOU
MOYTHI AIMUHUCTPAIUU.

134. KoHTpoab 3a MpeaoCcTaBIeHUEM MYHUIUIIAIBHON YCIYTH OCYIIECTBIISIETCS B
COOTBETCTBUH C AECUCTBYIOIIHUM 3aKOHOJATEIHCTBOM.

135. Cpok paccMOTpeHHUsl OOpaIlleHU CO CTOPOHBI TpaxaaH, UX OOBEAUHEHUN U
opranusanuii cocrasinseT 30 KaneHIapHBIX JHEH C MOMEHTA UX PErHCTpaliu.

JAueM peructpanuu oOpallleHUs SIBISETCS JIGHb €ro IOCTYIUICHUS B
agmuHucTpanuio (10 16.00 yacos). Ilpu nocrymienun obpamenus nocie 16.00 yacos
€ro perucTpalus NPOUCXOIUT CIETYIOUUM pabounuM JTHEM.

PA3JIEJL V. I[OQYI[EBPUIHﬁ (BHECVHEBHBIﬁ) I[TOPAOK OBXXAJIOBAHUA
PEIHEHUN U AEVMCTBUU (BE3AEUCTBUA) AAIMUHUCTPALMUN JINBO EE
MYHUILIUITAJIBHOT'O CIIVKAILETI'O, M®L[, PABOTHHUKA M®I]

I'maBa 34. Undopmanus a1t 3aMHTEpECOBAaHHBIX JIUI] 00 UX MpaBe Ha AoCyaeOHOoe
(BHecynebHoe) oOxaioBaHue AecTBU (0e31eicTBYA) U (UITK) pelIeHH, MPUHATHIX
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(ocyIlIeCTBIEHHBIX) B XO/€ MPEAOCTABICHUSI MyHUIIMITAILHON YCIyru

136. 3asgBUTENb WM €r0 MNPEACTABUTENb BIpaBe IMOAATH Kajol0y Ha pEIIeHHE U
(wn) nevictBue (Oe3aeiicTBHE) aAMUHUCTPALIMK JIMOO €€ MYHHUIIUITAJIBHOTO CIIYXKAIIeTo,
ML, pabotauka M®I] (nanee - xanoba).

137. 3asBUTENb WIH €ro MNPEeACTaBUTENIb MOXKET OOpaTHTbCS C KaloOoH, B TOM
YHCIIE B CIEAYIOLUX CIydasx:

1) Hapy1eHre CpoKa PErUCTpaIK 3asBJICHUS O MPEAOCTaBICHUN MYHUIMIAIBHON
YCIIYTH, KOMIUIEKCHOTO 3aI1poca;

2) HapylLIEHUE CPOKa MPENOCTaBICHHSI MYHULIUIIAIbHON YCIIYTH;

3) TpeboBaHue y 3asBUTENS WIM €r0 MPEICTaBUTENs JOKYMEHTOB MM UH(POpMaLUU
aM00 OCYUIECTBJIECHMS JECUCTBHM, NPEACTABICHUE WM OCYLIECTBICHHE KOTOPBIX HE
MPEYCMOTPEHO HOPMAaTUBHBIMM NPaBOBBIMM akTamu Poccuiickoin ®Denepanmy,
HOPMAaTUBHBIMHU TPaBOBBIMU akTamMu OMCKOH 00JIaCTH, HOPMAaTUBHBIMU HPaBOBBIMU
aKTaMHM MyHHMIIMIIAJIBHOTO 00pa30BaHus AJIsl PEJOCTaBICHNs MyHULIUIIAIBHOMN YCIIyTH;

4) oTKa3 B TMpUEME JOKYMEHTOB, IPEACTABICHUE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTUBHBIMU TNpaBOBbIMM akTamMu Poccuiickonn ®enepannyu, HOPMAaTHUBHBIMHU
npaBoBbIMM  akTaMu  OMCKOM  00nacTH, HOPMATHBHBIMH IIPAaBOBBIMHU  aKTaMu
MYHHUIMIAIBHOTO 00pa3oBaHUs [Jsl MPEJOCTaBICHUS MYHHUIMNAIbHOM YCIyTH, Y
3asIBUTEIISI UJTU €T0 MPEICTaBUTENS;

5) oTKa3 B IpeJOCTABICHUH MYHUIMIAIBHON YCIYrd MO OCHOBAHMAM, KOTOPHIE HE
OpeaycMOTpeHbl (eepalbHBIMU 3aKOHAMU M MPHUHATBIMH B COOTBETCTBMM C HHUMHU
WHBIMM HOPMAaTMBHBIMM NpaBOBbIMM akTaMu Poccuiickonn ®enepannu, 3aKkOHaMH M
MHBIMM HOpPMATUBHBIMU MpaBOBbIMH akTaMu OMCKOMl 00JacTH, HOPMAaTHUBHBIMU
IPaBOBBIMU aKTaMU MYHUIIUIIAIILHOTO 00pa30BaHUS;

6) 3aTpeboBaHueE MJIaThl, HE IPEYCMOTPEHHOW HOPMATUBHBIMU MTPABOBBIMH aKTaMHU
Poccuiickoit ®enepaiiuu, HOPMATUBHBIMU TIPaBOBBIMU akTamMu OMcKoil oOmnacTu,
HOPMAaTHUBHBIMH NIPAaBOBBIMU aKTAMH MYHHUIIUIIATBHOTO 00pa30BaHUs;

7) oTKa3 aJAMMHMCTpALMH, JOJDKHOCTHOIO JIMLA aAMHHHUCTPAlMUd B HCIPABICHUU
JOMYIICHHBIX MMM ONEYaTOK M OMMOOK B BBIJIAHHBIX B pe3yJbTaTe MPEAOCTaBICHUS
MYHHUIMIAIBHON YCIyrd AOKYMEHTax JIMOO HApyIIEHHWE YCTAHOBJIEHHOTO CPOKa TaKHUX
VCIIPABJICHUN;

8) HapylieHHe cpoKa WM TOpSAJAKa BbIJAYM JIOKYMEHTOB IO pe3yibTaTaMm
NPEeIOCTaBICHUS] MYHULIMIIAIbHOW YCIIYTH;

9) nprOCTaHOBJIEHHE NPENOCTABIEHNUS MYHULMIIAJBHON YCIyTH, €CIU OCHOBAHMS
NPUOCTAHOBJICHUSI HE MPEIyCMOTpPEHBl (efepalbHbIMU 3aKOHAMU M MNPUHATHIMU B
COOTBETCTBUM C HUMU HWHBIMM HOPMAaTHUBHBIMHM TpPaBOBbIMU akTamMu Poccuiickoi
®enepalnuu, 3aKOHAMH M1 MHBIMH HOPMATUBHBIMH MPaBOBbIMU akTaMu OMCKOHN o0sacTtu,
HOPMAaTHBHBIMH NIPABOBBIMU aKTAMH MYHHUIIUIIATHHOTO 00pa30BaHUs;

10) TpebGoBaHKe y 3asBUTENS WIM €ro MNPEACTaBUTENs MpH MPEAOCTaBICHUU
MYHHUIMIAIBHON YCIYTH JIOKYMEHTOB WM HMHQPOpPMAlMU, OTCYTCTBHE U (WJIN)
HEJ0CTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIMCh NP IMEPBOHAYAIBLHOM OTKa3€ B IpUEME
JOKYMEHTOB, HEOOXOJMMBIX HJIsl MPEIOCTABICHUS MYHHUIMIAIBHOW YCIyrH, U0 B
MPeI0CTaBICHUH MYHHUIUTATbHON YCIyTH, 32 UCKJIIOYEHUEM ClTyYaes,
IIPEAYCMOTPEHHBIX MYHKTOM 4 yacTtu | crateu 7 ®enepanbHoro 3akoHa ot 27 utons 2010
roga  Ne210-®3 "OO opraHM3anmMM — TPENOCTAaBICHHS  TOCYAAPCTBEHHBIX U
MYHHUIIUTIATBHBIX YCIyT".

138. B cnyuasix, ykazaHHbIX B HOANYHKTaX 2, 5, 7, 9 u 10 mynkra 137 HacTosiiero
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aIMUHUCTPATUBHOTO PErJIaMEHTa, ’Kajgo0a MOXKET ObITh MOJaHa TOJIBKO Ha PEIICHHE U
(wnmu) peiictBue  (Oe3deiicTBUE) aJAMUHUCTpAllMM, MYHHUIMOAIBHBIX — CIIYXKAIIUX
aMUHUCTpAIUU.

139. PaccmoTpenue xkamoObl OCYIIECTBISACTCS B MOPSIAKE U CPOKU, YCTAHOBJICHHBIC
cratbeil 112 @enepanbHoro 3akoHa ot 27 utons 2010 roga Ne 210-P3 "O6 opranuzauuu
MPEAOCTABICHUS TOCYAAPCTBEHHBIX U MYHUIIMTIAIBHBIX YCIYT".

I'maBa 35. Opranbl rocyjapcTBEHHON BJIACTH, OPTaHbl MECTHOT'O CaMOYIIpaBJICHHUS,
OpraHu3aluy U YIOJIHOMOYECHHBIE Ha PACCMOTPEHUE KaT00bI JIUIA, KOTOPHIM MOXKET
OBITH HalpaBJIeHA XKajn00a 3asBUTEIISI UIIA €T0 MPEICTaBUTEINS B JOCYICOHOM
(BHECYCOHOM) TTOPSIAKE

140. Kanoba Ha pemieHuss u AecTBusA (Oe3nelcTBUE) TaBbl aIMUHUCTpAILUU
MO/aeTCs TJIaBe aJIMUHUCTpPAIIUH.

141. XanoObpl Ha pemeHus W JAeWcTBUsA (0Oe3AeHCTBHE) MOJDKHOCTHBIX JIHMI] U
MYHHIIMITATBHBIX CTYXAIINX aAMUHUCTPAIIMU TTOJIAETCs TJIaBe aIMUHUCTPALIUH.

142. XKano6s1 Ha pemienus u aeictBus (6e3nericteue) padornuka M®I] nonaroTcs
pykoBoauTeito 3toro MOILI.

143. JKamoOwsl Ha pemenus u aAciictBus (OesnerictBue) M®PI[ momarorcs B
MUHHUCTEPCTBO  DKOHOMHYECKOTOo pa3BuTus OMCKON 00JacTH WM  MUHHCTPY
HKOHOMMYECKOT0 pa3BuTus OMCKOI 00J1acTH.

['naBa 36. CriocoObl HHGOPMUPOBAHUS 3asIBUTEINICH WM UX IPEICTaBUTEIEH O
NOPSAJIKE MOIaYU U PACCMOTPEHHUS KaI00bl, B TOM YUCJIE C UCIIOJIb30BAHUEM €IMHOTO
noprajia rocyJapCTBEHHbIX 1 MYHUIIUTIATBHBIX YCIYT ((PYHKIIHIT)

144. NUndopmarnuro o nopsiike moJauv U pacCMOTPEHUS KaloObl 3asIBUTEIb UIH €T0
MPEACTaBUTEb MOTYT MOTYYHUTh:

1) Ha UHPOPMAIMOHHBIX CTEHJAaX, PACIOJIOKEHHBIX B IMMOMEIICHHUSIX, 3aHUMAaeMbIX
aIMUHUCTpanuen, uin B nomenieHusx MOII;

2) Ha opUIMATILHOM caiiTe aIMUHUCTpalH, caiite MOLI;

3) ua [loprane;

4) TMYHO y MYHUITUTIAIIBHOTO CITYXAIIeTro aIMUHUCTpaIiy, y padotarukoB M®II;

5) myTem oOpaileHus 3asBUTEIIS WM €r0 MPEeICTaBUTEINs B aAMUHUCTpaiuto, MOI]
C UCIOJIb30BAHUEM CPEJICTB TeJIe(OHHOMU CBSI3H;

6) myreM oOpallleHus 3asBUTENsI WM €ro IMPeACTaBUTENsl uepe3 OpraHu3aliu
MOYTOBOM CBSI3U B aIMUHUCTPALIHIO;

7) 1O PNIEKTPOHHOMU MOYTE aIMUHUCTPAIIUH.

145. TTpu obparieHnu 3assBUTEINS WIH €T0 MPEJCTABUTENS B aIMUHUCTPALIUIO JTUIHO
WIH C UCIHOJB30BAHUEM CPEICTB TelehOHHOW CBS3MU, IO JJIEKTPOHHOW TOYTE
aIMUHUCTpAllMid HUHPOpMAIMS O TOPAJKE TOJaYd U PACCMOTPEHHUS  KajJoObl
MPEJOCTABISIETCA B TMOPSAKE, YCTAaHOBJIEHHOM B MNyHKTax 12-14 HacTosimiero
aIMUHUCTPATUBHOIO PErJIaMEHTAa.

I'maBa 37. [lepeueHb HOPMATUBHBIX MTPABOBBIX AKTOB, PETYJIUPYIOIIAX
MOPSIAOK T0CyAeOHOTro (BHECYIEOHOT0) 00KaIOBaHUS AeHCTBUMN (Oe3/1eCcTBUS) U (MITH)
pelIeHU, TPUHSTHIX (OCYIIECTBICHHBIX) B X0/I€ TIPEIOCTABICHIS MYHUIIUTIATLHON

yCIyru
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146. HopMaTuBHbIE MNpaBOBbIE aKTHI, PETYIHPYIOUIME MOPSIOK A0CYIeOHOro
(BHECYEOHOTr0) OOXajmoBaHUs ACUCTBUN (Oe3necTBUs) U (WJIM) pEUICHUM, MPUHATHIX
(OCYIIECTBIEHHBIX) B XO/I€ MPEOCTABICHUS MYHULIUITAIIbHOU YCIYTH:

1) ®enepanpubiii 3akoH OoT 27 wutons 2010 roga Ne 210-®3 "OO6 opranm3anuu
MPEAO0CTABIICHHS TOCYAAPCTBEHHBIX U MYHUIIMTIAIBHBIX yCIyT".

147. Wnudopmamus, coaepkamiascs B HACTOSALIEM paslielie, MOIJICKUT
pasmenenuto Ha [loprarne.
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IIpunoxenue

K aJMUHUCTPATUBHOMY PEIVIAMEHTY
IIPEAOCTABIICHHUS] MyHULIMIIAIIBHON YCIIYTH
«Bbljaua BBIMCKY U3 IOXO35AHCTBEHHBIX
KHHUI»

B

(YKa3vleaemcst HAUMeHO8aHuUe
AOMUHUCTPAYUY MYHUYUNATEHO20 00PA306aHUS)

Or
(hamunus, umsa 3aseumens (NOIHOCMBIO),
npuU HAAUYUYU OMYECmE0 3as8umes (NOAHOCbIO)
JIOKYMEHT, YJIOCTOBEPSIIOUMN JIHUYHOCTh
3asIBUTEIIS:

(8u0, cepus, Homep, KeM U K020d 8bl0aH)
MIPOKUBAIOLIETO 10 aJApecy:

MMOYTOBBIN aJpec:

KOHTaKTHBIN TenedoH
aJpeC IEKTPOHHOMN MOYTHI

(npu Hanuuuu)

3ASIBJIEHUE

HpOH_Iy MpEaOCTAaBUTD BBIIIUCKY U3 MOXO03SIMCTBEHHBIX KHUT O

(YKazvieaemcs nepeyens 8U008 C8eOeHUN U3 NOXO3AUCMEEHHBIX KHU2, UHGOpMaYUus 0 KOMOpbIX
HeobX00UMa 3asasumento, - 0 3eMeIbHOM YHaAcmKe, CeNbCKOX03AUCMEEHHbIX HCUBGOMHBIX, NMUYAX, NYENaX,
CebCKOXO3AUCMEEHHOU MeXHUKe, 000pYO008aHUU U MPAHCHOPMHBIX CPEOCMEax U (UNU) UHble C8e0eHUs. U3

NOXO35AUCMEEHHBIX KHUR O TUYHOM NOOCOOHOM X0351cmee)

®dopmMar mpeaoCcTaBICHUS BBITUCKU: B (DOPME AIEKTPOHHOTO JOKYMEHTA WM Ha OyMa)KHOM
HOCUTETIE (HYIHCHOE NOOUEPKHYMB).

[Ipunoxxenus:
1.
2.

20r.

(noonuce 3aseumes uiU RPeOCMagUMelis
3asa6umerst)



